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AJIMUHUCTPALINSI
KPACHOAPMEMCKOI'O MYHUILIUITAJIBHOI'O PAUOHA
YEJISIBUHCKOM OBJIACTU

INOCTAHOBJIEHHUE

or 21.09.2021 r. Ne 613

O BHECEHUU W3MEHEHUN U JOTIOJIHEHUI

B [TIOCTAaHOBJICHHE afMUHUCTpanuu KpacHoapmeiickoro
MyHUOHAnansHOro paitona Ne 497 or 28.09.2015 rona
«O0 yTBEpKJI€HUH aJMUHUCTPATUBHOTO periaMeHTa
MPEIOCTABIECHUS MyHUIIUIIATBHONU YCIIYTH
«MHpopManoHHOE 00ecrieyeHue I0PUANIECKUX

U PU3NYECKUX JIUI] B COOTBETCTBUU

C X 0OpalleHUsIMHU (3aIpOCcCamu)»

B cootBerctBumn ¢ denepanbupiMu 3akoHamu ot 06.10.2003 Ne 131-d3 «O6
oOlMX TMPUHIMIAX OpPraHU3aAlMM MECTHOTO caMmoympaBieHuss B Poccuiickoi
®enepanun», ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu MpeaoCTaBlICHUS
rOCYJJapCTBEHHBIX M MYHMIIUTIAIBHBIX YCIYr», TOCTaHOBJIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepauun ot 11.11.2005 Ne 679 «O mnopsake pa3paboTku H
YTBEPKICHUSI aJIMUHUCTPATUBHBIX PETJIAMEHTOB MCIOJHEHUSI TOCYIapPCTBEHHBIX
GyHKIIUH ¥ aAMUHUCTPATUBHBIX PEIVIAMEHTOB MPEAOCTABICHUS TOCYIapCTBEHHBIX
yCIIyr», MyHKTOM 9 [lepeuHs: TUTIOBBIX TOCYAapCTBEHHBIX U MyHULIMTIATBHBIX YCIIYT,
IPEIOCTABISEMbIX  UCIOJHUTEIbHBIMU  OpraHaMd TOCYAapCTBEHHOW  BJACTH
cyonekToB Poccuiickoit Denepanuu, TOCy1apCTBEHHBIMU YUPEKICHUSIMU, a TaKKe
OpraHamMM  MECTHOTO  CaMOYIpPaBJEHHUS,  YTBEPKIECHHOIO  PaCHOPSKEHUEM
[TpaButenscTBa Poccutickoit @eaepammu ot 18 centsaopst 2019 roga Ne2113-p,

I[TOCTAHOBJIAIO:

1. BHecTn u3MeHeHusl B MOCTaHOBJICHUE aJIMUHUCTpauu KpacHoapmenckoro
MyHULIMnanbHOTO pariona Ne 497 or 28.09.2015 roma «OO6 yTBEepKICHUU
aIMUHUCTPATUBHOIO  pPErJIaMEHTa NPEAOCTABJICHUS MYHULMNAIBHOW  YCIIYTH
«MHdopmanimoHHOe 00ecTieueHUE IOPUANIECKUX U (U3UIECKUX JIUI] B COOTBETCTBUU
C UX oOpaIeHUsAMH (3arpocamMu )y CICAYIOIINE N3MEHEHUS:

1.1. B HaumeHOBaHUM W JAajiee MO TEKCTy BMecTO cioB «MHpopmarmoHHoe
obOecrieueHue IPUIUIECKUX U (PU3UYECKUX JIUI] B COOTBETCTBUH C UX OOpaIlCHUSIMHU



(3ampocammu)»  umtath  «MHpOpManmoHHoe ~ oOecnedeHWe ~— (PUBMUECKUX U
IOPUUYECKUX JIMI Ha OCHOBE JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoi
denepalvy U IPYyrux apXUBHBIX JOKYMEHTOB, IIPEIOCTABICHNUE apXUBHBIX CIIPABOK,
ApPXUBHBIX BBIMHCOK U KON apXUBHBIX TOKYMEHTOBY.

2. BHecTH W3MEHEHHUs B aJMUHUCTPATUBHBIA pErJIAMEHT MPEIOCTaBICHUS
MyHUIIUNanbHOU ycnyru  «MHbopmanrionHoe oOecnieueHre IOpUIUYECKUX U
(bu3MYECKUX JIUIl B COOTBETCTBUU C UX OOpalIeHUsIMU (3apocamMu)», YTBEPKACHHBIN
IIOCTAHOBJICHHEM aJAMUHHUCTpaunu KpacHOoapMencKOro MyHUIHNAIBHOIO palioHA
Ne 497 ot 28.09.2015, uznoxwus ero B HOBo# penakuuu ([Iprmoskenne Ne 1).

3. UcnonHeHnrne HacTOSIMIErO0 MOCTAHOBJIEHUSI BO3JIOKUTh HA apXWBHBIA OTAEIN
aaMUHUCTpanuu parona (3unoBbeBa O.0.).

4. YnpaBieHHIO AellaMH aIMUHHCTPAlMKA paiioHa OIyOJMKOBATh HACTOSIIEE
IIOCTAaHOBJICHHE B CPEACTBAaX MaccOBOW HH(OpManuy pailoHa U Pa3MECTHTh Ha
o(pULIMaTBFHOM CaliTe aIMUHUCTPALIUU palioHa.

5. KoHTpoJsib 3a BBINOJIHEHUEM HACTOSILErO IOCTAHOBIEHUS BO3JIOKHUTH Ha
IEPBOrO0 3aMECTHUTENsl IJIaBbl paliOHa, PYKOBOJMUTENS ammapara aJMHUHUACTPALUU
paiiona CakynuHna 10.A.

['maBa paitona C.1O. Ceprees



YTBEPX/IEH
MOCTAHOBJICHUEM a/IMUHUCTPALIUU
KpacHoapmeiickoro

MYHULIMNAIBHOTO palioHa
ot 21.09.2021r. Ne 613

AJMUHHUCTPATUBHBII periaMeHT
«UupopmanmonHoe obecriedeHrne GU3NIECKUX U IOPUIUIECKUX JHUI] HA
OCHOBE JIOKyMEHTOB ApxuBHOTO (hoHna Poccuiickoii Denepanuiv U Ipyrux
ApXMBHBIX JIOKYMEHTOB, IIPEIOCTABICHUE APXUBHBIX CIPABOK, APXUBHBIX BBIITMCOK U
KOIIMM apXHUBHBIX JOKYMEHTOBY

[. OO01mue 1oI0KEeHUs

1. AAMUHUCTPAaTUBHBIA PErIAMEHT MPEIOCTABICHUS MYHUIIUIIAIBHON YCIyTH
«Mudpopmanonnoe obecriedyeHue (GU3MUECKUX U IOPUIWYECKUX JIMII HA OCHOBE
nokymMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepanuu W APYTUX apXUBHBIX
JIOKYMEHTOB, TMPEIOCTABICHUE APXUBHBIX CIPABOK, APXUBHBIX BBIMCOK U KOIHMA
apXUBHBIX JOKYMEHTOB» (majee — aJMUHUCTPATHBHBIA pPETJIaMEHT), pa3paboTaH B
IIEIIX TOBBIIMICHUS KadecTBa WH(OOPMAIMOHHOTO OOCCIEYCHHS] PETPOCICKTHBHOM
JTOKYMEHTHOW  WHpopManue (Qu3ndecknx W  IOPUAWYCECKHUX JHIN  (7Jasee
MOJIB30BATENIC) HA OCHOBE AapXWBHBIX JOKYMEHTOB M ONpENEIsSeT CPOKH U
MOCJICIOBATEILHOCTh JACUCTBUH (aAMUHUCTPATHBHBIX MPOIICAYP) ApXUBHOTO OTACNA
agmMuHucTpai  KpacHoapMelCKOro MYyHULIMNAIBHOTO pailoHa YenssOuHCcKoM
o0JacTH (J1ajee — apXUBHBIM OT/EI), a TaAKKE MOPSTOK B3aUMOJICHCTBHS apXUBHOTO
oT/ela C OpraHaMM TOCYJAapCTBEHHOM BJIACTH, MECTHOTO CaMOYIpaBJICHUS,
opraHu3aiysMu BceX (GopM COOCTBEHHOCTH, OOINECTBEHHBIMU OOBEIMHCHUSIMHU
(mamee — opraHbl M OpraHU3AIMH), a TaKXKE B3aUMOJICUCTBHUS C 3aSBUTEISIMU TPU
MPEIOCTABICHUN MYHHIIUTAIBHON YCIIYTH.

2. Ilepeyenr  HOpPMATUBHBIX  TPABOBBIX  AKTOB,  HEMOCPEICTBEHHO
PETYIUPYIONIUX MPEIOCTaBICHUE MYHHUIIUITAIIBHON YCITyTH:

1) ®enepanbubiii 3akoH OT 22 okTA0ps 2004 rona Ne 125-03 «O6 apxuBHOM
neine B Poccuiickon Oenepanum»;

2) ®enepanbubiii 3akoH OoT 27 utoiig 2010 roga Ne 210-03 «O6 opranuzamnuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT;

3) 3akon Yensabunckoir oomactu ot 22.09.2005 r. Ne 405-30 «OO0 apXxuBHOM
nene B YensOuHckoit oOmactu» (B ped. 3akoHoB YensOuHckoi 00y1acTH OT
24.06.2010 N 604-30, ot 31.10.2017 N 603-30);

4) 3axon Yensouuckoit oomactu ot 27.10.2005 r. Ne 416-30 «O HageneHuun
OpraHOB MECTHOTO CaMOYIPABJICHHS] TOCYJApCTBEHHBIMH TIOJHOMOYHUSMH IO
KOMITJIEKTOBAHUIO, YYETY, HMCIOJB30BAHUIO M XPAHCHHWIO APXUBHBIX JOKYMEHTOB,
OTHECEHHBIX K TOCYapCTBEHHON COOCTBEHHOCTH YenssOnHCKOW 001acTy.
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3. AIMWHHCTPAaTUBHBIA PErIAMEHT pa3MemiaeTcss Ha OQUIIMaTbHOM CalTe
Anvunuctpanuu  KpacHoapMmelckoro MyHUIMNMAIBHOTO paiioHa YensOuHCKOM
obnactu http://www.krasnoarmeyka.ru/.

4. MyHununagbHasi yciayra MOpedoCTaBISIETCS B OTHOUIEHUM TpPaKIaH
Poccuiickoit ®denepannu, WHOCTPAHHBIX TpaKJaH M JIMI O3 Tpa)KJaHCTBa,;
OpraHu3alii ¥ OOIIECTBEHHBIX OOBEAMHEHUM; IOPUINYECCKUX U (U3UYSCKHUX JIMII,
HMMEIOIINX IMPABO B COOTBETCTBHMU C 3aKOHOJATENILCTBOM Poccuiickoir ®Deneparuu
amb0 B CWIy HAACICHHWS WX 3aiBUTEISIMA B TIOPSAIKE, YCTAHOBICHHOM
3akoHoAaTensCcTBOM Poccuiickor ®denepanuu, MOTHOMOYMSIMHU BBICTYNATh OT HUX
MMEHH (J1ajiee - 3asiBUTEIN).

II. CtangapT npenocTaBieHUsI MyHULIMIAIBHON YCIIyTH

5. HaumenoBanume MyHULUNanbHOM  yciayru -  «MHpopManmonHoe
obecrnieueHrne GU3NYECKUX U IOPUINYECKUX JIUI] HA OCHOBE JIOKYMEHTOB APXHMBHOIO
donma Poccuiickoit denepanuu U Apyrux apXUBHBIX JTOKYMEHTOB, IIPEIOCTABICHUE
apXMBHBIX CIPABOK, APXUBHBIX BBIMUCOK U KOIHI apXUBHBIX JOKYMEHTOBY

6. [IpenocrasieHne MYHUIMIAIBHON YCIIyTH OCYLIECTBIISIETCS
HEIIOCPEJICTBEHHO apXMBHBIM  OTAEJIOM aaMuHHcTpauuu KpacHoapMenckoro
MYHHUITUTIATBHOTO paiioHa (J1ajiee — apXUBHBIN OTEN).

MecTo HaxOXIEHHUS apXUBHOTO OTHENa aAMUHHCTpauuu KpacHoapMmenckoro
MYHHUIMIIAIBHOTO palioOHa M MOYTOBbIM anpec: yi. CamoBas, A.3, mnoment.2,
c. Muacckoe, KpacrHoapmetickuii paiion, Uensounckas obmacts, 456660.

CnpaBounsrii TenedoH (¢pakc) apxuBHoro otaena: 8 (35150) 2-07-22.

Anpec CTpPaHHUIIBI Ha opuaTbHOM caute aIMUHUCTPALIUU
Kpacnoapmeiickoro MYHULUITAIIBHOTO palioHa:
new.krasnoarmeyka.ru/arhivnyi-otdel.

Anpec 3JeKTPOHHOM MOYTHI apXUBHOTO oT/Aea: arhiv(@ krasnoarmeyka.ru.

7. B ipe1oCcTaBiIEHUY MYHULIMIIAJIBHOW YCIIYTH Y4aCTBYIOT:

- T'ocynmapcTBeHHBIM KOMHTET IO JellaM apxuBoB YensOMHCKOH oOjacTu
OCYILECTBIISIL KOOPJAMHAILIMIO, METOAMYECKoe OOecrnedyeHue JesTEIbHOCTH 110
MPEAOCTABICHUIO MyHUIIMITAIBHOW YCIYTH, COACHCTBUE B aBTOMATH3allMU TIPOLIEAYD;

- Opransl ucnosHuTensHOM BracTu Poccutickort deneparuu n YensOunckoi
00JaCTH, OCYILECTBISIONINE JeATEIbHOCTh Ha Tepputopun KpacHoapmeiickoro
MYHUIIMOAIBHOTO pailoHa (B 4YacTH TMpPEAOCTaBICHUS B apXMBHBIA OTHEN
uH(popMaIuu, He0OXOIMMOM JIs MPEAOCTABIECHUS MYHULIUIIAILHON YCIYTH);

- Tepputopuaneueiii otnen OOnactHoro I'ocyaapcTBEHHOro aBTOHOMHOTO
yupexaeHus: « MHOro(yHKIIMOHATBHBIN HEHTpP MPEeIOCTaBIECHUSI TOCYJaPCTBEHHBIX U
MyHUIMOANBHBIX ~ ycnyr  YensaOunckoit — obmactu» B KpacHoapmerickom
MyHHUITUTIATBHOM paiione (Ne35) (manee - MHOTOMYHKIIMOHATBHBIN TIEHTDP) (B 4acTH
npuemMa JOKYMEHTOB, HEOOXOAUMBIX JJIS MPE0CTABICHNUS] MYHUIIUITAIbHON YCITyTH U
BBIJJAYM pe3ysibTaTa MNPENOCTABICHUS MYHUUMUNAIBHOW YCIYTd), NPU HAIMYUH
3aKJIFOUEHHOTO COTJIAIICHHUs] O B3aMMOICHCTBHUH MEXIY MHOTO(QYHKIHMOHAIHHBIM
LEHTPOM M agMuHHCTpauuerd KpacHoapmMelcKoro MyHUMLMIIAIBLHOTO paiioHa (nanee
corjamieHue o B3auMojedcTBuM). CBeOEHUS O MECT€ HAaXO0XKJEHHSA, HOMEpPAX
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TenedOHOB, aJpecax »dJIEKTPOHHOW IMOYTHl MHOTO(YHKIIMOHAIHLHOTO IIEHTpA
coziepKarcs B IPUJIOKEHUH | K HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

8. IIpaBOBBIE OCHOBAHMS AJISI IPEIOCTABICHUS MYHULIMIAIBHON YCIYTH:

1) 3akon Poccuiickoii ®enepanuu 21 wurons 1993 roma Ne 5485-1 «O
rOCyJJapCTBEHHOW TalHE;

2) ®enepanbhbiit 3aK0H OT 22 okTa0ps 2004 rona Ne 125-03 «O06 apxuBHOM
neine B Poccuiickon @enepanum»;

3) ®enepanbhblil 3akoH oT 02.05.2006 Ne 59-®3 «O nopsiake paccMOTPEHUS
oOpammenwnii rpaxknan Poccutickont @eaepanumy;

4) ®denepanbHbiil 3aK0H 0T 27 utonst 2006 roga Ne 149-d3 «O6 undopmanuu,
UH()OPMAITMOHHBIX TEXHOJIOTHUSAX M O 3aIIUTe HHHOPMAITUNY,

5) noctanosnenue IIpaBurensctBa Poccuiickoit @enepanunu ot 7 urons 2011 r.
No 553 «O nopsinke ohopmiieHUs U IPEACTABICHUS 3asBJICHUN U UHBIX IOKYMEHTOB,
HEOOXOJAUMBIX JUIsI TIPEIOCTABIEHUSI TOCYJAPCTBEHHBIX M (WJIM) MYHHUIIMIAIBHBIX
yCIIyT, B OpME 3IEKTPOHHBIX IOKYMEHTOBY;

6) VYxka3 Ilpesunenra Poccuiickoit ®enepammu ot 31 gexabps 1993 rona
Ne 2334 «O nONONMHUTENBHBIX TAPaHTHX MPaB FPaKIaH Ha HHPOPMALIUION;

7) npuka3z MunuctepctBa KynbTypbl Poccuiickoii @enepanuu ot 18 sHBaps
2007 1. Ne 19 «O0 yrBepxkaenuu [IpaBun opranuzanuu XxpaHeHHs, KOMIJIEKTOBAHUS,
ydeTa U UCIOJIb30BaHUs JOKyMEHTOB ApxuBHOro donaa Poccuiickoit denepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHUIIMIAIBHBIX apXUBax,
My3esix 1 OMOIrMoTeKkax, opranu3anusx Poccuiickoil akageMun HayK»;

8) mpukaz MunuctepctBa KyabTypbl Poccuiickoit ®denepauuu ot 31 wmas
2012 r. Ne 566 «OO0 yTBepx’AeHUN AIMUHUCTPATUBHOIO perjameHnTa denepaibHOro
apXMBHOI'O areHTCTBA MO MPEIOCTAaBIECHUIO TOCYIapPCTBEHHON yciayru «Opranuzanus
WCIIOJIHEHHSI 3allPOCOB POCCUMCKMX W HMHOCTPaHHBIX TpaKJaH, a Takxke Jul 0e3
IpaXKJaHCTBA, CBSI3aHHBIX C peain3aliueil UX 3aKOHHBIX MPaB U CBOOO, 0opMIICHUS
B YCTAaHOBJIEHHOM IOPSIJKE apXUBHBIX CIPABOK, HANpPaBISIEMbIX B HHOCTPAHHBIC
rocyJapCcTBay;

9. Pe3ynbpTaToM MpeaoCcTaBICHUs] MyHUIIUIIATBHON YCIIYTH SBIISIIOTCS:

- WH(OpPMAIMOHHOE THUCHMO - THUCHBMO, COCTaBJIEHHOE Ha OJIaHKE apXHBa,
cojiepkaiiee MHGOPMAIMIO O XPAHSIIUXCS B apXWBE APXMBHBIX JOKYMEHTaX I10
OTIPEJICIICHHON TTpO0IeMeE, TEME.

- apXuBHas chpaBka (MPUIOKEHHWE 2 K HACTOAIIEMY AJIMUHUCTPATUBHOMY
periiaMeHTy) - JOKYMEHT apXuBa, COCTaBJICHHBIM Ha OJaHKe apXuBa, UMEIOIHI
IOPUIUYECKYI0 CHIIy M COJAEpX alluil JTOKYMEHTHYH0 HHGOPMALMI0 O MpeIMeTe
3ampoca ¢ yKa3aHUEeM apXUBHBIX MIU(POB U HOMEPOB JIMCTOB €IMHUI] XPAHCHUS TEX
apXUBHBIX JIOKYMEHTOB, HA OCHOBAaHHUHU KOTOPBIX OHA COCTABJICHA;

- apxuBHasg Komus (MPUJIOKEHUE 3 K HacTosneMy AJIMUHUCTPATHUBHOMY
pETrJIaMEHTY) - JOCIOBHO BOCHPOM3BOASIIASL TEKCT apXUBHOTO JOKYMEHTa KOIUS, C
yKa3aHUEM apXUBHOTO mu(pa ¥ HOMEPOB JIMCTOB €AMHUIILI XPAHEHUS, 3aBepEHHAs B
YCTaHOBJICHHOM TOPSI/JIKE;

- apXMBHas BBINHCKA (MPUJIOKEHUE 4 K HACTOSIEMY AJIMUHUCTPATHBHOMY
pEeriiaMeHTy) - JOKYMEHT apXWBa, COCTaBJICHHBI Ha OJaHKE apXuBa, JOCIOBHO
BOCIIPOU3BOSIIIMI  4YacTh TEKCTAa AapXMBHOTO JIOKYMEHTA, OTHOCAIIUMCS K
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ornpeaeneHHOMY (akTy, COOBITHIO, JIUILY, C YKa3aHHEM apXUBHOTO MIHU(pa U HOMEPOB
JIMCTOB €IMHUILIBI XPAaHEHUS,

- TEMAaTHUYECKUW NEPEUYEHb APXMBHBIX JTOKYMEHTOB - CHCTEMAaTU3UPOBAHHBIM
KpAaTKMii WJIM aHHOTHUPOBAHHBIN IIEPEYEHb 3aroJIOBKOB APXUBHBIX JOKYMEHTOB,
SAMHUI] XpaHEHUS/€IUHUI] yueTa 10 ONpEelIeJICHHON TeMe, ¢ yKa3aHWeM UX JaT |
apXUBHBIX MU(POB;

- TemMaTuyeckas  MoJ0OpKa  KOMUW  apXUBHBIX  JIOKYMEHTOB -
CUCTEMATU3UPOBAHHBIN KOMIUIEKT KOIHI apXUBHBIX JOKYMEHTOB WJIM UX YacTEH 110
ONPENIEIICHHON TEME;

- TeMaTU4YeCKUH 0030p apXMBHBIX JTOKYMEHTOB - apXHBHBIC CIPAaBOUHUKH,
BKJIFOYAIOIINE CHCTEMATH3UPOBAHHBIE CBEJIEHUS O COCTaBE M COAEp’KaHUU
OTIIEIbHBIX  KOMIUIEKCOB  apXHBHBIX JOKYMEHTOB,  JOMOJHEHHBIE  UX
VMCTOYHUKOBEAUYECKUM aHATU30M;

- OTBET 00 OTCYTCTBUU 3aIPALLIMBAEMBIX CBEACHUI;

- PEKOMEHIalluy O JaJIbHEHIINX MYTAX MOUCKAa He0OX0auMoi nH(popMaluu;

- YBEIOMJICHUS O HAIIPABJIEHUU COOTBETCTBYIOIIMX 3aIPOCOB HA MCIIOJIHEHHE
10 IPUHAJJIEKHOCTH B APYTHE OPTaHbl U OpraHU3alliu.

OTBeT Ha oOparieHue (3ampoc) noaydaress MyHULIUNAIbHON yCIIyTy AaeTcs Ha
rOCyJlapCTBEHHOM si3bike Poccuiickont denepanuu.

10. Cpok ucrnonHeHHs 3ampoca COLUMaIbHO-IIPABOBOIO XapaKTepa HE JOJDKEH
npesblaTh 30 KaleHAApHBIX THEW CO AHS perucrpauuu 3ampoca. C paspemeHus
PYKOBOJICTBA OpPraHOB, MPEJOCTABISIOIIMX MYHULHUIAIBHYIO YCIYTy, 3TOT CpPOK
MOKET ObITh TPU HEOOXOMMOCTH MPOJIJIEH C 00A3aTENbHBIM YBEJOMICHHEM 00 3TOM
3assBuTeNs. CpOK HMCIONHEHUS 3ampoca 0 Hay4YHO-CIIPAaBOYHOMY anmapary apxuBa -
He Oonee 15 kaneHaapHbIX THEN CO IHA €ro PEerucTpaluu.

Cpoxk  mpenocraBieHUss ~ MYHHLIMNAIBHOM  yCIYyI'M,  CBSI3aHHOM  C
IpeloCTaBlieHueM HH(OpPMAlMKU MO OMpEJe]IeHHON MpobieMe, TeMe, COOBITHIO,
dakTy (TeMaTUyecKHe 3arpochl), B TOM YHUCIIe HEOOXOIUMOM IS U3YUCHUS KU3HU U
NESATETLHOCTH KOHKPETHBIX Jinil (Omorpaduyeckue 3ampochl) YCTaHABIMBAETCS
apXUBHBIM OT/IEJIOM IO COTJIACOBAHMIO C MOTPEOUTENIEM MYHULIUTIATBHON YCIYTH.

TemaTudeckuii 3ampoc TroCyJapCTBEHHOIO oOpraHa WIM OpraHa MECTHOIO
CaMOYNpaBJIEHUs, CBSI3aHHBI C  MCIOJHEHHEM MMM  CBOMX  (DyHKUUH,
paccMaTpHBaEeTCs B NIEPBOOYEPETHOM MOPSIZIKE B YCTaHOBJICHHBIE
3aKOHOJIaTEIBCTBOM JINOO B COTJIACOBAaHHBIE C HUMU CPOKH.

11. JIns momy4yeHuss MYHHULIMNAIBHOM YCIYTHM 3asBUTENb TPEJCTABISET B
Oprasbl, IPEeI0CTaBISAIOIINE MYHUIIMTIIATIBHYIO YCIYTY, CIECIYIOIINE JOKYMEHTHI:

1) 3ampoc (oOpatieHue), B KOTOPOM JOKHBI ObITh YKa3aHBbI:

- HAMMEHOBAHUE IOPUIUYECKOTO JIHUIa HA OJIaHKE OpraHu3aliu; A TPaXaaH -
bamums, UMs 1 0TYECTBO (TIOCIIEIHEE TIPU HATMYKH ),

- IOYTOBBIN W/WJIN DJIEKTPOHHBINA apec 3asBUTEIIS;

- HMHTEPECYIOIUE 3asBUTENs TeMa, BOIPOC, COObITHE, (aKT, CBEACHHUS U
XPOHOJIOTHYECKHE paMKH 3allpaliiBaeMoil HHPpOpMaIny;

- TMYHAs TOJIMUCh MPAYKJIAHUHA WIH NOAIUCH JOJKHOCTHOIO JIMLA;

- 1aTa OTIIPABJICHUS;



3anpoc (oOpaltieHne) MOXKET ObITh 3alOJHEHO OT PYKH WM MAIlMHOMHCHBIM
CII0COOOM, pacrieyaTaHo MOCPEACTBOM IICKTPOHHBIX MEUATAIONINX YCTPOHCTB.

Ecnu 3anpoc cocraBiseTcsi B MOMEIICHUH apXWBHOTO OTIIENA, 3aIOHSCTCS
aHKeTa-3asBIICHUE i1 O(QOPMIICHUS apXHMBHOW CIPAaBKH 110 JOKYMEHTAJIbHBIM

MaTepuazam apXUBHOTO oTaeNna aJIMUHUACTPAITAN Kpacnoapmeiickoro
MYHHIIMIIAJIFHOTO paiioHa (MPUIOKEHHE 5 K HACTOAIMEMY AIMUHUCTPATUBHOMY
periaMeHTy)

AHKeTa-3asBIEHHE  MOXET  ObITh  O(QOpMIIEHO  Kak  MOJy4yaTelsiMU
MYHULUMOATBHOW YCIYrHM, TaK W CIEUHWAJUCTAMU apXMBHOIO OTHEJa. 3asBIICHHUE
MOJNKCHIBAECTCS 3asBUTENEM OO €ro 3aKOHHBIM MTPEACTABUTEIIEM.

2) TOKYMEHTHI, MOATBEPKAAIOIINE OJTHOMOYMS 3asIBUTENS, IPETYCMOTPEHHbIE
3aKkoHOJaTenbCcTBOM Poccuiickoit ®enepanuu (ans ucTtpeOOBaHUS —CBEICHHI,
coJiepKallliX NEPCOHAIbHBIE TAaHHBIE O TPEThUX JINLAX ).

12. IIpn IPEIOCTaBICHUI MYHUIMIAIBHON YCIIyTH Oprassl,
IPEIOCTABIISAIOIINE MYHULIUIIAIBHYIO YCIYTY, HE BIIpaBe TPeOOBATH OT 3asIBUTEIIS:

IpPEICTaBICHUs JOKYMEHTOB U MH(QOpPMAIMK WM OCYLIECTBIICHUS JEWCTBUH,
IIPEICTABIICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH
IIPaBOBBIMM AaKTaMH, PETYJIMPYIOIIMMHA OTHOLICHUS, BO3HUKAIOIIME B CBA3U C
IIPEIOCTABICHUEM MyHUIMIIATBHON YCIIYTH;

IOpPEICTaBICHNUS JOKYMEHTOB M HH(OpPMAIMM, KOTOpPbIE B COOTBETCTBUU C
HOPMAaTUMBHBIMM TNpPaBOBbIMU akTamMu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
paBOBBIMH akTaMu YesrssOMHCKOM 001aCTH U MYHULIMITAJIbHBIMU ITPAaBOBBIMHU aKTaMU
HaxXoJATCA B PACHOPSKEHUHM TOCYJApCTBEHHBIX OpPraHOB, MPEIOCTABISIIOUIUX
rOCYAapCTBEHHYIO YCIYTY, MHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoOympaBiieHuss M (WJM) TMOABEAOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHam H
opraHamM  MECTHOIO  CaMOYIpaBJEHUS  OpraHM3aluid,  y4acTBYIOIIMX B
IIPENOCTABIEHUN TOCYIapCTBEHHBIX WM MYHHIMNAIBHBIX YCIYT, 32 UCKIIOUEHUEM
JIOKYMEHTOB, yKa3aHHBIX B 4acTh 6 ctatbu 7 dDejepaibHOro 3akoHa OT 27 WIOJA
2010 roma Ne 210-®3 «O06 opraHuzanuu MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIyT».

13. JoxyMeHTBI, yKa3aHHble B MyHKTe 11 HacTosimero AJIMHHUCTPATUBHOTO
perilaMeHTa,  3as{BUTENb  MPEACTaBISIET B  OpraHbl,  [PEJOCTABIIIOLINE
MYHULUOAIBHYIO YCIYTY:

1) mocpeacTBOM JIMYHOTO OOpAIICHUS;

2) 1o 1ouTe;

3) o ¢akcy;

4) 10 3JIEKTPOHHOI MoyYTe.

JIOKyMeHTBI, yKa3aHHble B IyHKTe 11 HacTosimero AJIMHHUCTPATUBHOTO
periiaMeHTta, MOTyT  ObITh  TaKKe  MPEACTABICHbl  3adABUTENEM  Yepe3
MHOTO(YHKIIMOHAJIbHBIE IIEHTPHI.

14. B npenocTaBieHNH MYHULMIIAIBHON YCIYTM OTKAa3bIBAETCS B CIIEIYOLIUX
CIIyqasix:

1) eciu 3ampochkl 3asiBUTENEN HE COAEPX AT HAMMEHOBAHUS HOPUAMYECKOrO
muna (uisi TpakgaHuHa - (aMuvs, UMs, OTYECTBO (TIOCIIEHEE MPU HAIWYWH),
MIOYTOBOTO aJ[peca W/WIK ANEKTPOHHOTO aJpeca 3assBUTEIIS;
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2) ecnu B 3ampoce 3asBUTENS OTCYTCTBYIOT HEOOXOAMMBIE CBENCHUS IS
MPOBEICHUSI TIOMCKOBOW PabOTHI;

3) ecnu 3ampoc 3asBUTENS HE TIOJIAETCS MPOUTEHUIO. B 93TOM ciydae oTBET Ha
3apoc HE [JaeTcsi W OH He TMOMJEKHUT PACCMOTPEHHIO, O YeM cooOIaercs
rpaXJaHUHYy, HalpaBUBIIEMY 3alpoc, €ciu ero ¢GaMuius W MOYTOBBIM ajpec
MO/IJIAI0TCS IPOYTEHHUIO;

4) ecnu OTBET MO CYIIECTBY MOCTABJICHHOTO B HEM BOIPOCA HE MOXKET ObITh
naH Oe3 pasrjamieHusi CBEJICHHM, COCTABIAIOMIUX TOCYJApPCTBEHHYIO WU HHYIO
OXpaHsaeMyIo (enepalbHbIM 3aKOHOM TailHy. B 3TOM ciydae 3asBuUTENIO cOOOIIaeTcs
O HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY MOCTABICHHOTO B HEM BOMPOCA B CBS3U C
HEJOMYCTUMOCTBIO pa3rIallieHUs] YKa3aHHBIX CBEACHUU. YKa3zaHHas HH(OpMarus
MOJKET OBITh MPENOCTaBlI€HA TOJBKO TMPU HAIMYUU Yy 3asBUTENS JOKYMEHTAIbHO
MOJITBEPXKJICHHBIX MPaB Ha TOJy4YEHUE CBEACHUM, COAEPIKAIIUX TOCYJapCTBEHHYIO
TallHy W/WIH KOHPUACHIIMAIbHYIO0 HHPOPMAIIUIO;

5) ecnu B 3ampoce o0xanyercs cy1e0HOe pelIeHuE;

6) ecinu B 3ampoce COAEPKUTCS BOMNPOC, HA KOTOPHIM 3asBUTENIO paHee
MHOTOKpPAaTHO JaBajUCh IHCbMEHHBIE OTBETHI IO CYIIECTBY, U MPU ITOM HE
MIPUBOJISITCSI HOBBIE JOBOJIbI MJIK OOCTOSITENHCTRA.

HavanpHuk apXMBHOTO OT/ENa, MPEJOCTABIIAIONIETO MYHUIIUITAIEHYIO YCIYTY,
WM YIIOJTHOMOYEHHOE Ha TO JIMI0, BIIPaBe MPHUHSATH PEIICHUE O 0€30CHOBATEIHLHOCTU
OUYEPETHOTO 3aIMpoca U MPEKpaIeHUH MEePEruCcKy Mo JaHHOMY Bompocy. O maHHOM
peIlIeHNH YBEIOMIICTCS 3asIBUTEIb, HATIPABUBIINI 0OpaIleHHE;

7) ecid B 3ampoce COJEPkKATCAd HEIEH3YpPHbIE JUOO OCKOPOUTEIbHBIC
BBIPQXEHUS, YTPO3bI )KU3HH, 3IOPOBBI0 M UMYIIECTBY JOJDKHOCTHOTO JIUIIA, & TAKKe
YJICHOB €ro ceMbu. JIOJKHOCTHOE JIMIIO BIIPaBE OCTaBHUTH 3aIpoC O3 OTBETA MO CyTH
MOCTABJICHHBIX B HEM BOIPOCOB M COOOIIWUTH 3asgBUTENIO, HAMPABUBIIEMY €ro, O
HEJOMYCTUMOCTH 3JI0YIIOTPEOICHUS TPABOM;

8) oTCyTCTBHE Yy 3asBUTENSI JOKYMEHTOB, MOATBEPKIAIONINX €T0 TOTHOMOYHS
BBICTYTIATh OT UMEHU TPETHUX JIUII.

15. IlpengocraBieHue MYHULMIAIBHOW YCIYrM  OCYIIECTBIAETCS  Ha
0€3B03ME3/THOI OCHOBE.

16. MakcumanbHOE BpeMsi OKUJAHUSI B OUepEeAM ISl TIOJyUYeHUs Pe3yIbTaToB
MYHHUITUTIATFHOM YCIIYTH HE TOJDKHO MPEBBINIATh 15 MUHYT.

17. Cpok perucrpamuu 3amnpoca 0 NPEeAOCTABICHUN MYHUIMNAIBHON yCIyTH
HE JIOJDKEH TPEBBIIATh | KaJeHJApHOTO JHS CO JHS €ro MOCTYIUICHHUS B apXHUBHBIN
OTIe.

18. HudopmupoBaHue 3asBUTENCH O MPEIOCTABICHUH MYHHUIIUTIAIBHON
YCIyTH OCYIIECTBIISICTCS CICTYIOIIUMHU CIIOCOOAMH:

1) Ha IepBUYHOM KOHCYIIbTAITUY;

2) o TenedoHam;

3) Ha uH(MOPMAITMOHHBIX CTCH/IAX;

4) Mo NUuCbMEHHOMY OOpaIlleHUIO;

5) 0 2NEKTPOHHOM OYTE;

6) ©Ha  uWHOOPMAIMOHHOM  CTE€HJE, pACIOJOKEHHOM B  3/IaHHUH
MHOTO()YHKIIMOHAILHOTO IEHTPA;
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7) Ha o(UIIMATBHOM caiiTe MHOTO(QYHKIITMOHATFHOTO LIEHTPA.

19. TpeboBanusi K TIOMEIIEHHUSIM, B  KOTOPBIX  MPEAOCTABIACTCS
MYyHUIIUNIATBHAS yCIyra, K MECTy OKUJIaHUA U MpUeMa 3asiBUTENICH, pa3MEeIEHUIO U
oopMIIeHUIO HH(DOPMAITUHU O TIOPSAKE MPEIOCTABICHUS MYHUITUTIATBHOM YCIIYTH:

1) Mecro mpeAocTaBlieHUS MYHUIUNAIBHON yciuyrd odopmisieTcss B
COOTBETCTBUM C IIEJIbIO MPEJOCTABICHUS] MYHUIHUIAIBLHON YCIYrH, TpEeOOBaHUSIMU
MOKapHOU 0€30MacHOCTH U 00€CTIEYNBAETCS OXPAHON TIPABOMOPSIKA;

2) B LeNsIX OpraHu3aliy OeCHpensaTCTBEHHOTO OCTya HHBAIMOB (BKIIIOUYas
WHBAJIHUJIOB, UCTIOJB3YIONINX KPECIa-KOMSCKA U COOAK-TIPOBOJIHUKOB) B MOMEIICHHE
MPEIOCTABIECHUS MyHULUMIIAIBHON YCIIYTH UM 00€CIIEeYnBaETCA:

yCIOBUSL AN OECHpEensiTCTBEHHOrO  JOCTyma K  OO0BeKTy (3AaHHIO,
MOMEIICHHIO), B KOTOPOM MPEJOCTABIISIETCS] MyHULIMITAJIbHAS YCIYTa,;

BO3MOKHOCTh CAMOCTOSITEILHOTO MEPEABUKEHUS IO TEPPUTOPUH, Ha KOTOPOI
pacnojoKeHbl OOBEKTHl (34aHUS, MOMEUIEHMs), B KOTOPBIX MPEAOCTaBISAETCS
MYHHUIIMIIAJIbHAS YCIIyTa;

COTIPOBOXJCHUE WHBAJIUAOB, HMEIOLIMX CTOMKHE paccTpoicTBa (HyHKUIUU
3pEHUs U CAMOCTOSITENIBHOTO MIEPEABUKECHUS;

Ha/JJIeKallee pasMelleHne O00O0pyJoBaHMs M HOCUTENEeW HH(OpMaluu,
HEOOXOOUMBIX JJisi oOecnedyeHuss OEeCHpensTCTBEHHOro JOCTylna HWHBAIUIOB K
o0BbeKTaM (3aHUSM, MOMEUICHUSIM), B KOTOPBIX MPEAOCTABISIETCS MYHHUIMIIAIbHAS
ycllyra, C y4eTOM OTPaHUYEHUN UX KU3HENEATEIbHOCTH;

JOMYCK COOaKU-TIPOBOJHMKA HA OOBEKTHI (B 37aHUS, TOMEILIEHHUS), B KOTOPBIX
NPENIOCTaBIsAECTCd  TOCYAApCTBEHHas  yciyra, TMpud  HaIMYMKA  JOKYMEHTa,
MOATBEPKIAIOLIETO €€ CIeluagbHoe O0ydyeHHWe W BbIJaBaeMoro mno ¢opMe U B
MOPSIJIKE, KOTOPbIE YCTAHOBJICHbI MPHKa30M MMUHHCTEPCTBA TpyJa W COLMAIBHOU
3amuThl Poccuiickoit @enepanuu ot 22 utoHsa 2015 r. N 386H "OO yTBepkIeHUn
bopMbI JOKYMEHTA, NOATBEPKIAAIOLLIETO CHELUAIBbHOE oOyueHue
co0akulnpoBoaHMKA, U TIOPSKA €r0 BhIIA4YH";

OKa3aHWE WHBANUAAM IIOMOIIM B TMPEOJOJICHUH OapbepoB, MEIIAIOIINX
NOJIYYEHHUIO UMU TOCYIAPCTBEHHON YCIIYTH HAPABHE C IPYTUMH JIULAMU;

3) B (oiie opraHoB, MPEAOCTABIAIONIMX MYHHUIIUTATBHYIO YCIYTY, JOJDKHBI
OBbITh pa3MelieHbl HH(OPMALMOHHbIE CTEHAbI, 000PYAOBaHbI MECTa Ui OXHUIAHUSA,
JOJKHBI UMEThCSI IOCTYITHBIE MecTa OOIIEro MOJb30BaHUs (TyaleTbl) U XpaHEHUs
BEPXHEU OJEHKIbI IOCETUTETIEH.

Ha undopmanmonHom crenae pazmeniaeTcs cienyromas nadopmanus:

TEKCT HACTOSUIET0 AJIMUHUCTPATUBHOTO PETIaMEHTA;

0JIOK-CXeMa, HarJISIIHO OToOpaXkarolasi MoCiIeI0BATEIbHOCTh MPOXOXKICHUS
BCEX aJIMUHUCTPATUBHBIX MPOLEAYP MPHU NPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

NepeuyeHb JOKYMEHTOB, HEOOXOJUMBIX JIsi MPEJOCTaBICHUS MYyHUIUIAIbLHOM
YCIIyTH;

o0pa3ipl 0(OPMIICHHUS 3aPOCOB O MPEAOCTABICHUN MYHUIIUIIAILHON yCIyTH;

damunusg, uUMs, OTYECTBO U JODKHOCTH CIEHUAINCTOB, OCYLIECTBIISIOIINX
IIPEIOCTABIEHNE MYHUIIMIIATBHON YCIIYTH;

aapec  oduIMaIbHOrO  caiita  aamuHucTpauuu  KpacHoapmerickoro
MYHULIMNAIBHOTO PaliOHa;



4) wa odummanmpbHOM ~ cadWTe aaMHHHCTpanuu  KpacHoapmeickoro
MYHUIIUNIATBHOTO pailoHa pa3MeniaeTcs clieayromias nHhopMaIus:

TEKCT HACTOSAEro AJIMUHUCTPATUBHOTO PETIIAMEHTA;

oOpas3iibl 0POpPMIIEHHS 3alIPOCOB O MPEIOCTABICHUU MYHUIIUTIATHLHOU YCITYTH;

U3BJICYECHUSI W3 HOPMATUBHBIX IMPABOBBIX AaKTOB, PEMIAMEHTUPYIOIIUX
MPEAOCTABIECHNE MYHULIMNIATBHON YCIIYTH;

5) nns oxKUAAHUS MIpUEMa, 3al0JIHEHUs HEOOXOIMMBIX JOKYMEHTOB OTBOJSATCS
MecTa, 000pyIOBaHHBIE CTYIBSIMHU, CTOJAMH (CTOMKaMu) U OOECHEUYEeHHbIE MUCYEH
OyMmaroii, py4ykamu;

6) TnomelnieHWe, B  KOTOPOM  OCYIIECTBISICTCS MPUEM  3asiBUTEJIEH,
pe1yCcMaTpUBAET:

KOM(OPTHOE pacloIOKEHUE 3aABUTEIS U JOJKHOCTHOTO JINIA;

BO3MOXKHOCTh U yI0OCTBO  O(QOpMJIEHUS  3asBHUTEJIEM MNUCHBMEHHOTO
oOparieHus;

TeNe(OHHYIO CBSI3b;

BO3MOXHOCTb KOIIMPOBAHMSI IOKYMEHTOB;

JOCTYIl K OCHOBHBIM HOPMAaTHBHBIM IPAaBOBBIM aKTaM, PErIAMEHTHPYIOLIUM
HOJIHOMOYMS U cpepy KOMIIETEHLUH OPraHOB, NPEJOCTABISAIOIINX MYHUIUIAIBHYIO
ycuayry;

JOCTYIl K HOPMATUBHBIM IIPAaBOBBIM aKTaM, PETYJIMPYIOIIUM MPEIOCTaBICHUE
MYHULHANIAIBHOWN YCIIYTH;

HaJIMyue MUChbMEHHBIX MPUHAJIC)KHOCTEN u OyMaru (popmara A4.

20. TpeOGoBaHusg K (opMe U XapaKTepy B3aMMOJEHUCTBUS JTOJKHOCTHBIX JIMII
OpraHoOB, MPEAOCTABIISIONIMX MYHULUIIATBHYIO YCIYTY, C 3aBUTEIISIMHU:

1) npu orBere Ha TeneQOHHbIE 3BOHKA WM MPU JUYHOM OOpaIieHUH
3asiBUTENS HAYaJbHUK WJIM BEAYILIM CIEHHAIMCT apXMBHOIO OTJHENa IMpeiaraiT
IPEJICTaBUTHCS COOECEHUKY, BBICIYIINBAIOT U YTOUHSIOT CYyTh BOIPOCA, JAIOT OTBET
Ha 3aJIaHHBIN 3asBUTEJIEM BOIIPOC;

2) B KOHIIE KOHCYJIbTHUpOBaHUS (10 TenedOoHy WM JTUYHO) HAYaIbHUK WITU
BEIYIINA CHEUUATUCT apXHWBHOIO OTHENA, JOJDKHBI KPAaTKO IMOJIBECTH HMTOTH U
NIEPEYNCIUTD MEPBI, KOTOPBIE TOJKEH MPUHATH 3aBUTEND (KTO MMEHHO, KOTJA U YTO
JOJKEH CJIeNIaTh) M0 CYLIECTBY MOCTABJIEHHBIX B 00pallleHuH BOIPOCOB;

3) MUCbMEHHBIA OTBET HA OOpAIEHUs JAETCS B MPOCTOM, YETKOW U MOHSATHOM
dbopme 1o CyIlIecTBY MOCTaBICHHBIX B OOpallIEHUH BOMPOCOB C YKa3aHUEM (hamMuiiuu
Y WHULKAIOB, HOMepa TenedoHa ITOJKHOCTHOIO JIMIA, MOATOTOBUBIIETO OTBET
3assBUTENt0. [lMChbMEHHBI OTBET Ha OOpalleHuEe MOMANKMCHIBAETCS HAYalbHUKOM
apXMBHOIO OT/IENIA.

21. IlokazaTenu OOCTYIMHOCTHM M KayecTBa MPEAOCTABICHUS MYHULIUIAIbHON
YCIIyTH:

1) cobnroaeHne CpoKOB U MOPSAKA MPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH;

2) CBOEBpPEMEHHOE IMOJHOE€ HH(OPMHUPOBAHHE O MYHULMIAIBHOU yCIyre
MOCPEJICTBOM  CIOCOOOB,  MPEAYCMOTPEHHBIX  MyHKTOM 18  HacTosiero
AJMUHHUCTPATUBHOI'O PETJIAMEHTA;



3) KOJIHMYECTBO B3aMMOJCHUCTBUI 3asBUTENSI C JIOJDKHOCTHBIMH JIMIIAMH
OpPTaHOB, MPEJOCTABIAIONIMX MYHHULIMNAIBHYIO YCIYry, MpH MPeI0CTaBICHUU
MYHUIIUIAIBFHON YCIYTH U MPOJOIDKUTEIBHOCTD TAKUX B3aUMOJICHCTBHIA;

4) KOJIMYECTBO TMOCTYNMBIIMX K00 O HEHAAJEeKaIleM KauecTBe
NPEOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH;

5)  KONMYECTBO  BBISBICHHBIX  HApyIICHWH  TNpPH  MPEIOCTABICHUU
MYHUIIUTIATBHON YCITYTH;

6) BO3MOXHOCTb TMOJYYCHHS MYHHUIUNAIBHOM YCIyrH C ydacTHEM
MHOTO(YHKIIHOHATBHOTO LIEHTPA.

I1I. CocraB, mocien0BaTENbHOCTh U CPOKHU BBITIOJHEHUS aIMUHUACTPATUBHBIX
poLenyp, TpeOOBaHMS K OPAJKY UX BBIIOJIHEHUS, B TOM YUCIIE OCOOEHHOCTU
BBIMIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOU (popMe, a Takxke
O0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIENYP B
MHOTO(YHKIIMOHAJIbHBIX LIEHTpaxX

22. IlpenocraBieHue MYHULUIIATBHON YCIYTH BKJIIOYAET B C€0S1 BHINOJIHEHHE
CJIEIYIOIUX aIMUHUCTPATUBHBIX IPOLIEAYD:

1) peructpanus 3arpocoB 3asBUTENEH;

2) aHaIM3 TEMATUKH 3allpOCOB 3asiBUTEIICH;

3) HampaBiieHHE 3alpOCOB 3asBUTENICH HA WCIIOJHEHHE IO MPUHAJICKHOCTH.
[ToaroToBKa M HapaBJIEHUE OTBETOB 3ASIBUTEISIM.

brok-cxema mpenocTaBiIeHUS MYHUIMOAIBHOW yCIYrM TpHUBEACHA B
MPUIOKEHUAX 6,7 K HaCTOSIIEMY AIMUHACTPATUBHOMY PETJIAMEHTY.

23. PerucTpanus 3anpocoB 3asBUTENEH.

KOpunnueckum (akTom Ui Hayana aAMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS
oOpalrieHre 3asBUTENS C JOKyMEHTaMH, MPEIyCMOTPEHHBIMH IyHKTOM 11
HACTOSIIEr0 AJMUHUCTPATUBHOTO PEIVIAMEHTA, B apPXUBHBIA OTAEIL.

[TocTynuBIIKME 3aPOCHI PETUCTPUPYIOTCS CIIEHUATUCTAMU apXUBHOIO OTHENA,
OTBETCTBEHHBIMHM 32 NPHUEM M PETUCTPALMI0 JOKYMEHTOB 3asBUTENS, B JKypHAJIE
pErucTpanuu 3arpocos.

IIpu mocTymieHnn JOKyMEHTOB, IPELYCMOTPEHHBIX MYHKTOM 11 Hacrosmiero
AJMUHHACTPAaTUBHOIO PETJIAMEHTA, MO 3JIEKTPOHHOM MOYTE yKa3aHHbIE JOKYMEHTHI
pacneyaThiBalOTCsT Ha OyMa)XHOM HOCHUTENe, W B JalbHelleM paboTa ¢ HUMH
BEJIETCS B YCTAHOBJIICHHOM JIJIsl TUCBbMEHHBIX 3alPOCOB MOPSIKE.

Pe3ynbTraToM  BBINOJHEHUS  aJAMHUHUCTPATUBHOW  MPOIEAYPHl  SIBISETCS
perucTpanus 3amnpoca 3asBUTENS B KypHaje PErucTpaldy 3alpocoB, MPUCBOCHHE
€My PpEruCTpallMOHHOTO HOMepa M Iepenaya JOKYMEHTOB  CIELHUAJUCTY,
OTBETCTBEHHOMY 3a aHAJIU3 TEMATHKHU 3alPOCOB 3asBUTEIICH.

MaxkcuManbHblii  CPOK  BBINOJHEHUS ~ AAMUHUCTPATUBHOM  MPOLEAYPHI
COCTaBJISIET 3 KaJECHIApPHBIX IHSA CO JHS MOCTYIUIEHHS JOKYMEHTOB B OpraHbl,
IPENOCTABISIOIINE MyHULUIIATIBHYIO YCIYTY.

24. OcoOeHHOCTH OpraHu3aluy paboThl MO TMpHEMY JOKYMEHTOB B
MHOTO(YHKIIMOHATIHLHOM LIEHTPE.



[IpueM MOKYMEHTOB, HEOOXOMMMBIX [JISi TPEIOCTABICHUS MYHHUIIMITAIBHON
YCIIYTH, OCYIIECTBIISIETCS COTPYAHUKaMU MHOTO(QYHKIIMOHAIBHOTO IIEHTpa C
MOCJEAYIOMIEN UX Mepefadyerl MOHKHOCTHBIM JIMIAM OPTaHOB, MPENOCTAaBIISIONINX
MYHULUNAIBHYIO YCIYTy, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHULIHUIAIBHOU
YCIIYTH.

25. CoTpyIHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTpPA, OTBETCTBEHHBIM 3a
OpraHu3aluio padoThl MO MPUEMY JOKYMEHTOB, HEOOXOAUMBIX JIJIsi TIPEIOCTaBICHUS
MYHULIMNIAIBHON YCIyT¥, NPUHUMAET OT 3asBUTENS JOKYMEHTBHI, yKa3aHHbBIC B
nyHKkTe 11 HacTosIIero aAIMUHUCTPATUBHOTO PETIAMEHTA.

OTBETCTBEHHBIN COTPYAHUK MHOTO(YHKIIMOHAIIBHOTO IIEHTpa HE To3maHee |
pabouero mHs, CIEAYIOMIETO 3a JHEM MX IpreMa B MHOTO(DYHKITMOHAIBHOM IIEHTPE,
OCYIIECTBIISIET IOCTAaBKY C(OOPMUPOBAHHOTO TMAKETa IOKYMEHTOB B apXHUBHBIN OT/EN.
CoTpyJHHUK apXHWBHOTO OTJIEJIA, OTBETCTBEHHBIN 32 MPEAOCTABICHNE MYHUIIUIATLHON
YCIIYTH B JKypHaJIe€ PETUCTpAIlUU 3alpocoB (PUKCHUPYET AaTy MpueMa M KOJIUYECTBO
OPUHATBIX  TMAKETOB  JOKYMEHTOB €  yKa3aHWeM  (amMwiuk  COTPYJHUKA
MHOTO(YHKIIMOHAILHOTO IIEHTPa, CAABIIETO JOKYMEHTBI, U JODKHOCTHOTO JIMIIA
OpraHa, TMpPEIOCTABISIONIEI0 MYHUIUIIAJBHYIO YCIYyry, OTBETCTBEHHOIO 3a
MPEAOCTaBICHNE MYHULIMIIATBHON YCIIYTH, IPUHSABIIETO JOKYMEHTHI.

26. AHanu3 TeMAaTUKH 3alIPOCOB 3asIBUTEIICH.

HavanpHuk apXuBHOTO OT/€ENA, TUOO BEAYIIUN CIEIUATUCT, BEIYIIHN MIPUEM,
OCYIIECTBIISIET AaHAJIW3 TEMATUKW TMOCTYNUBIIUX 3alPOCOB C HCIOJIb30BAHUEM
MMEIOIIUXCSl APXUBHBIX CIPABOYHUKOB B TPAAUIIMOHHON W SJEKTPOHHOU (opme,
COJIEpIKAIllUX CBEJICHHUS O MECTaX XpaHEHUs JOKYMEHTOB, HEOOXOIUMBIX IS
WCTIOJIHEHUS 3alPOCOB 3asIBUTENEH.

[Ipu sTOM Ompenensiercs:

1) mpaBOMOYHOCTh TMOJYYEHHS 3asBUTEIEM 3alpalinBaeMoil UHGOpMaIUU C
YYETOM OrpaHUYECHUMN Ha MIPENOCTABJICHUE CBEJICHUH, COJIEpKAIUX
rOCyapCTBEHHYIO TalHy U CBEJIEHUS KOH(PUICHIIMAIILHOTO XapaKTepa;

2) cTemneHb TMOJHOTHI CBEJEHUN, COJIEPXKAIIMXCA B 3alpoce 3asBUTEIS,
HEOOXOIMMBIX JIJISl TPOBEICHUSI TIOMCKOBOW PabOTHI;

3) MECTOHAXO0X/IEHUE apXUBHBIX JIOKYMEHTOB, HEOOXOAUMBIX JUIsl UCTIOJTHEHUS
3ampoca 3asBUTENS;

4) aapeca KOHKPETHBIX OPTaHOB M OpraHM3alldi, KyJa MO MPUHAIICKHOCTH
CJIEYET HAMPABUTH HA UCIIOJHEHUE 3aMPOC 3asBUTEIIA.

[Ipy HanMUUM OCHOBAHWW JJI1 OTKa3a B NPENOCTABICHUA MYHUUMNAIBHOMU
YCIyTH, TMPEAYyCMOTPEHHBIX MYHKTOM 14 HacTtosimiero AJIMUHHCTPATUBHOTO
periaMeHTa, CHEIUaJuCT, OTBETCTBEHHbIC 3a aHalli3 TEMATUKU 3alpoCoB
3asiBUTENE, B TeueHHe 3 pabouMx JHEH C MOMEHTa €ro pPEerucTpaldd TOTOBUT
yBeJIOMJIEHHE 00 OTKa3e B MPEJOCTaBICHWU MYHUIIMNAIBHOM YCIyrd, B KOTOPOM
YKa3bIBalOT OCHOBAHUS JIJIs1 0TKA3a, U HAIMIPABIIAIOT €0 0 MOYTE 3asIBUTEITIO.

YBenomIleHre NOANMKUCHIBAETCA HAYAIbHUKOM apXUBHOIO OT/ENa.

27. Ucnionaenue oOpaieHni (3arpocoB) GU3NIECKUX U FOPUIUYECKIX JIHII.

[Tocne peructpammmu oOpameHus (3ampoca) OT (DU3UIECKOTO WU
IOPUANYECKOTO JIMIA 3asBJICHUE IIOCTYMAET CHEHHATUCTy AapXUBHOTO OTHEIA,



KOTOPBI OCYUIECTBIIAET MOMCK HEOOXOAMMOW WHGOpPMAalUWU Jii HCHIOJHEHUS
oOpairreHus (3ampoca).

JUis cocTaBlieHUS apXUBHOW CHpPABKM, KONWU WJIA ApPXUBHOM BBIIUCKU
CHELIMAIUCT AapPXUBHOTO OTJAENa BEIET IOUCK HEeoOXoAuMON HH(OpManuu B
CJIEYIOIEN OCIeA0BaTEIbHOCTH:

1) mo criucky GpOHIO0B apXUBHOTO OT/ENa BEIOUpAaeT KOHKPETHBIN (DOH/T;

2) o onucsaM (oHIa YTOUHSET KpallHUE 1aThl JIE]1, HaXOAIINXCS Ha XpaHEHUU
B apXUBHOM OT/EJIE;

3) mo omucH HaileHHOro (OHJIAa OTMEYaeT HOMEpa Jed, HeOOXOMUMBIX IS
WCITOJTHEHMSI TAaHHOTO oOparieHus (3ampoca);

4) B apXMBOXPAHUJIMILE OCYIIECTBIIAET MOUCK JET;

5) B HaliICHHBIX J€JIaxX BEJAET NOUCK HEOOXOIMMBIX JIUCTOB;

6) noJiy4eHHY0 HH(POpMaLIHIO 00pabaThIBAET Ha KOMITBIOTEPE.

CocTaBleHHYI0 apXUBHYIO CIIpaBKy 0pOpMIIIET Ha OJJaHKE apXUBHOTO OTAENA.

B apxuBHOW clpaBKe NMPUBOAATCS HAa3BaHUsA, 1aThl U HOMEPA JOKYMEHTOB U
U3JIaratoTCs CBEJCHUS, MMEIOIIMECS B HA3BAHHBIX JIOKYMEHTaX M OTHOCAIIMECS K
BONpocy oOpaiueHus. M3noxeHne 1aeTcsi B XpOHOJIOTHYECKOM MOCIIEA0BATEIbHOCTH
COOBITUH, @ HE TOKYMEHTOB, B KOTOPBIX OHM OCBelIatoTcs. JlomyckaeTcsi MpUBOIUTH
B CIIPABKE BBIIEPKKHU U3 JOKYMEHTOB, 3aKJII0UYasl UX B KaBBIUKH.

B cnpaBKy BKIIIOYAOTCS TOJIBKO CBEIACHUS, YIIOMUHAEMbIE B JJOKYMEHTAX.

B Tekcre apXxuBHOI CHpaBKH HE JOIMYCKAIOTCS KOMMEHTapHH, COOCTBEHHBIE
BBIBOJIbI MCIOJIHUTENS IO COAEP’KaHUIO UCIOJIb30BAHHBIX JJOKYMEHTOB.

[locne TekcTa cHOpaBKM MOMEUIAIOTCA apXHUBHBbIE IMHUGPH JTOKYMEHTOB,
MOCIIY’)KMBIIME OCHOBAHHMEM ISl COCTaBJIEHHUS TEKCTa CIpaBKu (Homepa (OHAOB,
OIMKCEN U JIeN, a TAK)KEe HOMEpa JIMCTOB B JIEJIE).

ApxuBHasi cIpaBKa TOJNUCHIBAETCS HAYaJIbHUKOM AapXUBHOTO OT/ENA,
3aBEpsIETCSl ME€YaThl0 apXMBHOIO OTAENA; BTOPOW 3K3EMIULIP apXWBHOW CIPABKU
XPAaHUTCSI BMECTE C 3asBJIICHHEM B JI€JlaX apXMBHOIO OTJAENA B COOTBETCTBUU C
HOMEHKJIATYpOU JIeJI.

ApXMBHBIE KONMM M BBINUCKHA W3 JOKYMEHTOB BBIJAIOTCS B COOTBETCTBUU C
3arpocoM. VIeHTUYHOCTh MOJUIMHHUKY BBIJIAHHBIX apXUBHBIX KOMUN M BBITHCOK
3aBEPSIETCS MOAIMCHIO HA4YaJIbHUKA APXUBHOTO OTJIENA U II€YaThIO OTAENA.

Belnicka Npou3BOOUTCS TOJBKO M3 JOKYMEHTa, B KOTOPOM COJEPKHUTCS
HECKOJIbKO OTJIEJIbHBIX, HE CBA3AHHBIX MEXAy co00M BOmpocoB. Brinucka nomkHa
BOCITPOU3BOIUTH MOJIHBIA TEKCT YACTH JOKYMEHTA, OTHOCSILENCS K 3aIpocCy.

OtpenbHble CJOBa M BBIPAXKEHUS MOMJIMHHOIO JOKYMEHTa, a TaKxKe
UCIIpaBJICHUs, TMOJYUCTKH, BBI3BIBAIOIINE COMHEHHE B HUX JOCTOBEPHOCTH,
OTOBapHUBAIOTCS CIIOBAMU «TaK B JJOKYMEHTAaX).

MammHoncHble apXUBHBIE KOMHMHM U BBIMKUCKU M3rOTABIMBAIOTCA Ha OJIaHKE
NUChMa apXMBHOTO OTJENa C OOO3HAYEHHWEM Ha3BaHUA JOKyMEHTa «ApXUBHas
KOS, «ApXUBHAs BBIITUCKAY.

[Ipy M3roTOBIEHUM KCEPOKOMHMM JOKYMEHTa OJIaHK apXUBHOTO OTAENa He
UCITIOJIb3YETCS.

[locne TexkcTa apXUBHOM KOMHUM WM BBIMHUCKH YKAa3bIBACTCSI apXUBHBIA TP
nokyMeHTa. Ecnu xomusi Wiy BBIMKMCKA 3aHUMAIOT 0OJiee OJHOTO JIUCTA, apXUBHBIN



mudp yKa3plBaeTCsl Ha 000pOTE KaXKIOTO JIMCTa. Bece MMCThI apXWBHOW KOMUU WIIA
BBIITUCKHA JIOJDKHBI OBITh CKpEIUJICHBI, MPOHYMEPOBAaHbI M HAa MECTE CKpEIUICHUS
3aBEPEHbl APXUBHBIM OT/ICIIOM.

['oTOBBII OTBET Ha 3ampPOC PETUCTPUPYIOTCS B JKypHAJle yyeTa MCXOISIICH
KOPPECTIOHICHITU Y.

28. KontponbHas npoBepka MOATOTOBICHHBIX JTOKYMEHTOB JUIsl MCIIOJHEHHUS
MYHUIUTATBHON YCIIYTH.

HavyanpHUK apXWBHOTO OTHENa OCYIIECTBISET MPOBEPKY IMOATOTOBICHHBIX
JIOKYMEHTOB /ISl WMCIIOJTHCHHS MYHHUIIMTIAIBLHOW YCIYTH W TOJIUCHIBAET WX B
TE€YEHUE OJTHOTO pabOyYero JHs.

Pe3ynbTaThl paccmoTpenus oOpaieHusi (3ampoca) M JlaTa HUCHOJHEHHS
oOpaIieHusi OTMEUAIOTCsl B JKypHaAJe PETUCTPAIMH BXOJAIICH KOPPECIOHACHIINN B
JIEHb TTOAMKMCAHNS TMOATOTOBICHHBIX TOKYMEHTOB ISl HCTIOJHEHUS MYHHUITUTIATLHOM
YCIIYyTH.

29. Hampapnenue moib30BaTeIsIM PE3YJIbTATOB OKa3aHWUS MYHHUIIUIIATIbHON
YCIIyTH.

ApxuBHasi CHpaBKa, apXWBHas BBIMHCKA, apXWBHAs KOMHS M OTBETHl Ha
3aMpoChl IOPUANIECKUX U GU3HMUECKHUX JIMII, TIOJIMUCAHHbIE HAYaJIbHUKOM apXUBHOTO
OTJIeJa, BBICBUIAOTCS IO MOYTE MPOCTHIMU MUChMaMHU.

ApXMBHBIC CIIpaBKH, KOMWUW M BBIIUCKKM MOTYT BBIJIaBaThbCsl Ha PYKH
3asIBUTEIISAM TIPH MPEIBSIBICHUH TTACIIOPTA WM UHOTO JTOKYMEHTA, YA0CTOBEPSIOIICTO
JUYHOCTh, WX PpOJCTBEHHUWKAM WJIH JOBEPEHHBIM JHIIAM TP TPECIbSIBICHUU
HOTapUaJIbHO 3aBEPEHHON JOBEPEHHOCTH, OQPOPMIICHHOM B COOTBETCTBUHM C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

[Ipu OTCYyTCTBMM B apXWBHOM OTJACIC 3allpallMBacMbIX CBEACHHUH JTacTCs
OTpHUIIATEIBHBIA OTBET Ha OJaHKE apXWBHOTO OTAena. B Hem ykasbiBaeTcs (akT
OTCYTCTBHUS B IOKYMEHTaX apXWUBHOTO OTJIeJIa MHTEPECYIOIIUX 3asBUTEIIS CBEICHUM,
W JalOTCid pEKOMEHJAIMU, KyJa CIeayeT oOpaTuthcs 3a HE0OXOAMMOU
uHdopmaIuei.

MyHuunaipHasi yciayra CUMTAETCsS MPEAOCTaBICHHON, €CIU TMOTPEOUTEINO
MYHUITUTIATBHOM YCIYTHM TIPEeJOCTaBlieHA 3ampaiiuBaeMasl JTOKYMEHTHPOBaHHAS
uHbOpMaIUs WK 1aH MOTUBUPOBAHHBIN OTBET 00 €€ OTCYTCTBUH.

30. IIpenocraBnenue 3asIBUTEIIIO pe3yJibTara peAoCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH B MHOTO(YHKIIHOHATILHOM IICHTpE:

1) MOATOTOBICHHBIC JOKYMEHTBI, SIBISIFOITUECS PE3YJIBTATOM IMPEAOCTABICHUS
MYHHUITUTIATEHOM YCIIyTH, nepeIaroTCs OTBETCTBEHHOMY CIIEITUATTUCTY
MHOTO(YHKIIMOHAJILHOTO IICHTpPa CICIHAIMCTAMHA apXWBHOTO OT/IEia B TCUCHHUE 2
pabouux JTHEH CO THS UX MOJATOTOBKH;

2) crennagucT MHOTO(GYHKIIMOHAIBLHOTO IICHTPA, OTBETCTBEHHBIM 3a BBIIAYy
JIOKyMEHTOB 3asiBUTENIO, B TeueHwe | pabodero mgHS HHPOPMUPYET 3assBUTEIIS
MOCPEJICTBOM TeJIe(POHHOM CBSI3M O TOTOBHOCTH JIOKYMEHTOB M O BO3MOKHOCTH HX
MOJIYYCHUSI B MHOTO(DYHKIIMOHAJIILHOM IIEHTPE, BBIJAET 3asBHUTENIO YyKa3aHHBIC
TOKyMeHTBI. [lpu BbITau€ JOKYMEHTOB CHEIHAIUCT MHOTO(PYHKIIMOHATHHOTO
IIEHTpPa, OTBETCTBCHHBIH 3a BBHIAAYy JOKYMEHTOB 3asBUTENIO, YCTAaHABIIMBACT
JUYHOCTD 3asIBUTENS] HA OCHOBAHUU TacmopTa rpaxmaannaa Poccuiickoit Deaepamnmm



U UHBIX JOKYMEHTOB, YAOCTOBEPSIOIIUX JUYHOCTH 3asIBUTEJIL, B COOTBETCTBHUU C
3aKkoHOJaTeabCcTBOM  Poccuiickoii ~ denepanuu,  mpoBepseT  MOJHOMOYMS
npeacTaBuTeNs (Ipu 0OpallieHuy MPEACTABUTEINS 3asBUTEIS).

31. Wcnpasienue TOMYyIMIEHHBIX OMNEYAaTOK U OMMOOK B BBIJAHHBIX 3asBUTEIIIO
JIOKyMEHTaX OCYIIECTBIISICTCS apXUBHBIM OT/IEJIOM , B T€UeHHE 5 pabouyux AHEH co
JTHSL OOpaIeHus 3asiBUTEIS.

IV. MexBe1oMCTBEHHOE B3aUMOJEHCTBUE IIPU IPEIOCTABICHUN
MYHULIMIIAIBHON YCIIyTH

32. DIeKTPOHHBIA TOKYMEHTOOOOPOT OCYIIECTBISECTCS Ha OCHOBaHNN Paboueit
WHCTPYKIIMH [0 BHEAPEHUIO AJIEKTPOHHOTO JOKYMEHTOOOOPOTa MEXKIY apXUBHBIMU
OopraHamM¥ U y4pexJieHussMu YenssOuHcko 00J1acTi U TEPPUTOPUATIBHBIMU OpTraHaMU
[lencuonnoro ¢ounma Poccuiickoit @enepauuu B YensOuHCKoM  oOjacTH,
pazpaboranHoi ['ocygapCTBEHHBIM KOMHUTETOM MO JeliaM apXuBoB UYenssOuHCKOM
obnactu. Pabouass mHCTpyKIMs pa3paboTaHa B IHeisx peanuszanuu CornameHus
Mexay ['ocymapcTBEHHBIM KOMUTETOM TIO JiefiaM apXuBOB YenssOMHCKOW 00iacTu u
[NocynapcTtBeHHBIM yupexaeHueM — Otnenennem [lencrnonnoro douaa Poccuiickoit
®enepanuu 1o YensOunckor oOmacTd 00 oOMEHE JTOKYMEHTaMU B AJIEKTPOHHOM
dbopmare.

33. BHeapeHue 53J€KTPOHHOTO JIOKYMEHTOOOOPOTa YCTAaHABJIMBAET EIUHYIO
CHUCTEMY OpraHu3allid W TOPSAOK BEACHUSA JOKYMEHTOOOOpOTa IOPUIUYECKU
3HAYMMBIMU JOKYMEHTaMH B MIPOIIECCE UCTIOTHEHUS OOpaleHui (3ampocoB) rpaxkaan
O TIOATBEPXKACHUU CTaxka paboThl W (WJIM) BEIWYMHBI 3apa0OTHOM TIJIATHI,
MOCTYNUBIIUX KaHAJIAaMHU 3allUIIEHHOW CBSI3U OT TEPPUTOPHAIBHBIX OPTraHOB
[Tencuonnoro ¢onaa Poccuiickoit deneparuu B UenssOnHckoit 0061acTu.

34. DNEeKTPOHHBIN JOKYMEHTOOOOPOT ¢ yupexkaeHusiMmu llencuonHoro douaa
Poccuiickoit @enepaiuu OCYIIECTBISIETCS Ha OCHOBE MPOTrPaMMHOI0 KOMILIEKCa
ViPNet [[lenoBas mouta], oOecrneuynBaroniero KOHPUACHIIMAIBHOCTh HHGOPMAIUU U
MpEeIyCMaTPUBAIOIIETO HaMWuue 3JeKTpoHHOU 1udposoit noamucu (DLII) y Bcex
€ro y4aCTHUKOB.

35. [Ipu mocTyrieHuy B apXUBHBINA OTIEN oOpalieHus (3arpoca) mocpeacTBOM
KaHaJIOB 3aIUIICHHOMN CBS3H:

- oOparnieHue (3anpoc) pacnevyaTblBa€TCsl U PETUCTPUPYETCS B YCTAHOBICHHOM
MOPSIAKE;

- HAYaJIbHUK apXMBHOTO OTJEja MPUHUMAET PElIeHUe O MpuemMe oOpalieHus
(3ampoca) K UCTIOJTHEHUIO UK 00 0TKa3e B UCTIOJIHCHUH.

36. OcHoBaHMEM [JIsi OTKa3a B HMCIOJIHEHUU OOpallleHus (3ampoca) MOMKET
ABJIATBCS OTCYTCTBHE B OOpamieHuu (3amnpoce) HEOOXOJIMMBIX CBEIACHUN IS
MIPOBEICHMSI TIOMCKOB 3aIpalnBacMoi HHPOPMaIIUU:

- Ha3BaHUs OpraHu3allly;

- J1aT pyUeMa 1 YBOJIbHEHUS;

- TeMbl 3ampoca (MOATBEPKACHUE CTaxka padoThl WM 3apaOOTHOM IIATHI U

Ip.).



B cnyuae, ecnu npunHsATO pemeHre 00 oTkase B mpueMe oOpaieHus (3ampoca)
K UCIIOJIHEHHUIO, B COOTBETCTBYIOIIEe yupexkieHue [lencuonnoro ¢ponaa B TeueHue 3
pabouux JAHEW ¢ MOMEHTa €ro perucTpalyy HalpaBisieTcss MOTUBUPOBAHHBIN OTKa3 B
HCIIOJTHEHUH OOpalieHus (3ampoca).

37. ObpareHue (3anpoc), MOCTYMUBIINI MOCPEACTBOM KaHAJIOB 3aIUIIEHHOM
CBSI3M, MWCIIOJHSETCS B YCTaHOBIEHHOM mopsigke B TedeHue 30 nueir. Cpok
UCIIOJIHEHUsI oOpalleHus (3arpoca) Mo Hay4HO-CIIPAaBOYHOMY ammapary apXuBa — HeE
Oonee 15 nHE ¢ MOMEHTa €ro perucTpanuuu.

B cnyuae nmocrymieHus oOpaiieHust (3ampoca), He OTHOCSILIErocs K COCTaBy
XPAHSIIUXCA B apXUBHOM OTJENE TOKYMEHTOB, B yupexaeHue [lencnonHoro onaa
HAPAaBIISIETCS YBEAOMJICHHE 00 OTCYTCTBUU JOKYMEHTOB B TeueHHUE 3 pabouux JHEH
C MOMEHTA €r0 PEruCTPaLUH.

38. ApXuBHas CHpaBKa pacledarblBa€TCA B OAHOM  JK3EMIUIIPE,
IOAINKCHIBACTCS YIPABJIAIOIUM JEeIaMu aJIMHUHHCTPAllMA pailoHAa M Ha4YaJIbHUKOM
apxuBHoro otzaena. Ilocie atoro:

apXuBHas CIpaBKa Ha OyMa)KHOM HocuTese (HOpMHUPYETCs B J1€710 «APXUBHbBIE
CIIPABKW» U XPAHUTCS B TEUEHUE S JIET;

apxXuBHas CIOpaBKa B OJJIEKTPOHHOM (opmare HampaBisieTcs KaHallaMu
3alUIIEHHON cBs3u B yupexaeHue [lencuonnoro ¢onaa.

39. BHenpeHue 3I€KTPOHHOTO JTOKYMEHTOOOOpOTa B XOJi€ NPENOCTaBICHUS
rocynapctBeHHol ycnyru  «HMHpopmarmonHoe oOecreueHre HOPUANYECKUX U
dbu3nYecKuX Il B COOTBETCTBUU C MX OOpalleHUsIMU (3ampocamu) MO3BOJISET
peanu3oBaTh MPUHIUI «OJHOTO OKHA» MPHU YCTAaHOBJIEHUM (TepepacyeTe) MEHCHUU:
rpaKJaHUHY JIOCTATOYHO OOpaTUTHCS B TeppUTOpHANIbHBIN opraH [IDP, koTopslii, ¢
corjacusi TIpakJaHWHA, caM JeJlaeT 3anpoc B TOCYAAPCTBEHHBIA WU
MYHUIMIIAIBHBIA apXUB. OJTO CYIIECTBEHHO YNPOIIAET M YCKOPSAET MPOLEAYPY
yCTaHOBJIEHUs (TepepacueTa) MeHCHUH, a TaK )K€ YMEHbIIAET KOJIMYECTBO OOpaleHH
B APXMBBI, MOCTYIHUBIINUX IIPH JIMYHOM ITOCEUICHUH.

V. Ilopsimok 1 popMbI KOHTPOJISI 32 COBEPIIICHUEM JICUCTBUN (Oe31eHCTBUN)
Y NIPUHATHUEM PELICHUN

40. Texymuii KOHTPOJL 3a COOJIFOJCHHEM IOCJIEIOBATEILHOCTH JCHCTBUH,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMU  MpOLEAypaMUd MO  IPEAOCTABICHUIO
MYHULHUNAIBHON YCIYTH M NPUHATHEM PELICHUN OCYIIECTBISIETCS NOJKHOCTHBIMU
JuUaMu  aaMuHUcTpauuu  KpacHOapMeWcKoro - MyHHLMIAIBHOTO — paloHa,
OTBETCTBEHHBIMHM 32 OpraHU3aldi0 pabdoThl MO MPEJOCTABICHUI0 MYHHUIIMIAIbHON
YCIIYTH.

Tekymuid KOHTPOJb OCYIIECTBISETCS IMYTEM MPOBEACHUS JOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a OpraHu3auuio paboThl 1O  MPEIOCTABJICHHUIO
MYHUILIMIIAJIbHOW YCIYyTH, TPOBEPOK COONIIOJIEHUS W MCIOJHEHHs paOOTHUKAMU
MOJIOKEHUI HACTOAIIEr0 AJIMAUHUCTPATUBHOTO PETJIaMEHTA.

KoHTponp 3a MOJHOTOM M Ka4eCTBOM MCIOJHEHUS MYHMLIUIIAJIBHOM YCIyTH
BKJIIOYAET B ce0s MPOBEICHUE MPOBEPOK, BHISIBICHUE U yCTpaHEHHE HapYUICHHUH paB
3asBUTEJIEW, PACCMOTPEHHE, IPUHATHE PEUIEHUH MW TOATOTOBKY OTBETOB Ha



oOpalieHus1  3asBUTENEH, COIEp)KalIMX IKaJloObl Ha  pelIeHUus, JeHCTBUS
(Oe3nelicTBUE) TOMKHOCTHBIX JIULL ApPXUBHOTO OTAENA.

41. JIng npoBepKH MOJHOTHI M Ka4e€CTBA UCIIOJIHEHNS] MYHULIUIIAIBHON yCIIyTH
(dopMupyercss pabouasi rpymnmna, B COCTaB KOTOPOM BKIJIIOYAIOTCS MYHHUIIMIAIbHbBIC
ciryKalue aiMUHACTpannu KpacHoapMencKkoro MyHMIUIIaIbHOTO paiioHa.

Pe3ynbrathl gestenbHOCTH padoueil rpynnbsl 0pOpMIISIOTCS B BUAE CIPAaBKH, B
KOTOPOM OTMEYAIOTCS BBISIBJICHHBIE HEJOCTATKU U NPEJIOKEHHUS 110 UX YCTPAHEHHUIO.

42. 1lo pe3ynbraramM MpPOBEACHHBIX IPOBEPOK, B CIy4ae BBISBICHUS
HapylIeHUN NpaB 3asBUTEICH, K BUHOBHBIM JIMIAM OCYILIECTBISIETCS NPUMEHEHHUE
MEp OTBETCTBEHHOCTHM B COOTBETCTBHM C JEUCTBYIOIIMM 3aKOHOJATEIBCTBOM O
roCyJapCTBEHHOM M MYHHULMNAIBbHOM ciyxk0e, TpyaoBsiM komekcom Poccuiickoit
®denepanuu U NOJOKEHUSAMHU JOHKHOCTHBIX PErNIaMEHTOB (MHCTPYKIIUH).

VI. Iopsinok obGxkanoBaHust AecTBuUs (0€31€MCTBUS) U pEILICHUH,
OCYILECTBIISIEMBIX B XOJI€ BBIIIOJIHEHNS AJIMUHUACTPATUBHOTO PETJIAMEHTA.

43. OGxanoBaHue nelcTBUil (0€3ACMCTBUS) U PEIICHUN JTOJDKHOCTHBIX JIHII,
OCYILECTBIISIEMBIX (IpUHSATBHIX) B Xoze BBIITOJTHEHUS HACTOSILErO
AIMUHHCTPAaTUBHOTO  pPErjJaMEeHTa,  IPOU3BOJUTCA B COOTBETCTBHUM  C
3aKOHOIaTeNnbCTBOM Poccuiickon denepauni.

44. TlpenmeToM 00XxanoBaHUS SIBISIOTCS AeHCTBUS (O€3eCTBUE) U PEILICHUS
JNOJDKHOCTHBIX ~ JIMI] OPTaHOB, MPEIOCTABIIONINX MYHULMUIIAIBHYIO  YCIYTY,
MYHHIMIIAIBHBIX CIYXKAIIUX TPU BBINOJHCHUNA AJMUHHUCTPATUBHBIX MPOLEAYP,
MPEAYCMOTPEHHBIX HACTOAIINM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

3asBUTENb MOXET OOpaTUThCS C KanoOOH, B TOM YHUCJIE B CIEIYIOUIUX
CIIyYasx:

1) HapyuieHHe CpoKa perucTpanuu 3ampoca 3asiBUTENsS O IMPEeAOCTaBICHUU
MYHULHUNAIBHOWN YCITYTH;

2) HapyIlIeHHEe CPOKa MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMATUBHBIMU I1paBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
MPaBOBBIMU akTamMu YensiOMHCKON 00JacTu JUisl TPEIOCTaBICHUS MYHUIUTIATBLHOM
YCIIYTH;

4) oTka3 B MpueMe JIOKYMEHTOB, MPEIOCTaBIECHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMU I1paBOBbIMU akTamu Poccuiickonn denepanuy, HOpMaTUBHBIMU
NpaBOBBIMU akTamMu YensiOMHCKON 00JacTH AJid MPENOCTABJICHHUS MYHHUIIMNAIbHON
YCIIYTH, y 3aABUTEIIS;

5) oTka3 B NpeaOCTaBICHUH MYHULIMIIAIBLHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE NIPEeIyCMOTpPEHbI (eIepalIbHBIMU 3aKOHAMU U IPUHSITHIMU B COOTBETCTBUU C HUMHU
VHBIMM  HOPMATHUBHBIMM  TNpaBOBbIMM  akTtamu  Poccuiickonn ~ ®Denepanuu,
HOPMATUBHBIMH MPABOBBIMU akTamu YensiOnHCKO# 001acTy;

6) 3aTpeboBaHUE C 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIMIAILHOW YCIYTH
IJIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMU IIPAaBOBBIMH akTamu Poccuiickon
denepanyy, HOPMAaTUBHBIMH MTPABOBBIMU akTaMu UensiOnHCKoM 001acTu;
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7) OTKa3 OpPraHoB, MPENOCTABISIIONIMX MYHULMNAIBHYIO YCIYry, UX
JOJDKHOCTHBIX JIMI] B UCTIPABJIICHUH JIOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJJAHHBIX B
pe3yibTaTe MpeI0CTaBICHUS MYHULIUITAIBHON YCIIYTH TOKYMEHTaX JTUOO0 HApyIIeHHE
YCTaHOBJICHHOT'O CPOKa TaKUX MCIPABJICHUM.

8) HapyllleHHe CpoKa WM TOpsAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTam
MPEIOCTABIICHUSI MYHUIIUTIATILHON YCIYTH;

9) npuoCTaHOBJICHUE MPEAOCTABICHUS MYHUIUMNAIBHOM YCIyTH, €CIH
OCHOBAaHWsI TPUOCTAHOBJICHHSI HE MPETyCMOTPEHBI (eaepaTbHbIMU 3aKOHAMH U
MPUHATHIMA B COOTBETCTBUU C HHUMH WHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMU
Poccniickon ®enepanuu, 3aKOHAMA M MHBIMM HOPMAaTUBHBIMH IPABOBBIMU AKTAMH
cyobexToB Poccuiickoit dDenepannu, MyHULUINAIBHBIMUA TPAaBOBBIMU akTamu. B
YKa3aHHOM clly4ae Jocyj/ieOHOoe (BHECY/1eOHOe) 00KalOBaHUE 3asiBUTEJIEM PEIICHUIN
u jaeiictBuil  (0e3meicTBUS) MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKaA
MHOTO(QYHKIIMOHAJILHOTO ~ I[EHTpa  BO3MOXHO B Clydae, ecau  Ha
MHOTO(YHKIIMOHANILHBIN I[EHTP, pEIIeHUs U JAeicTBus (0e31eCTBUE) KOTOPOTO
00XaTyroTCsl, BO3JIO)KEHa (YHKIMS 1O MPEAOCTAaBICHHUIO COOTBETCTBYIOIIMX
rOCyJapCTBEHHBIX WM MYHHUIIMNAIBHBIX YCIYT B IOJHOM 0ObeMe B TOpPSIKE,
onpenesieHHOM 4dactblo 1.3 ctateu 16 @eaepanbHoro 3akona ot 27.07.2010 N 210-
®3 "OO opraHuzalMKU TMPEJOCTABICHUS TOCYIApPCTBEHHBIX M MYHHUIIMIIAIBHBIX
yeayr".

10) TpeboBaHue y 3asBUTEINSI MPU MPEIOCTABICHUU MYHULIUNAIBHOW YCITyTH
JIOKYMEHTOB WU UHGPOPMAIMU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYATBLHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOJMMBIX
JUI.  TPEIOCTaBJICHUs] MYHULMNAIBHOW  yCIyrdH, Ju0O0 B  MPEIOCTaBICHUU
MYHULIUNAIBHON YCIIYTH, 32 UCKIIOUCHUEM CITy4aeB, MPEyCMOTPEHHBIX MyHKTOM 4
yactu 1 ctateu 7 @eaepanbHoro 3akoHa ot 27.07.2010 N 210-®d3 "OO6 opranuzanuu
MPENOCTaBIIEHUsI TOCY/IAapCTBEHHBIX W MYHHUIMIAIBHBIX ychyr"'.. B ykazaHHOM
ciydae aocyaeOHoe (BHecyaeOHoe) 00)KaloBaHKE 3asBUTEIICM PEIICHUA 1 JICHCTBUI
(6e3nericTBuS) MHOTO0(YHKITHOHATFHOTO LIEHTpA, paboTHHUKA
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  BO3MOXHO B Cly4ae, ecau  Ha
MHOTO(YHKIIMOHANILHBIN IEHTP, pEeHIeHus U JAeicTBus (0e31eCTBUE) KOTOPOTO
00XaTyloTCsl, BO3JIO)KEHa (YHKIMS 10 TMPEAOCTaBICHHUIO COOTBETCTBYIOIIMX
TOCYAapCTBEHHBIX WM MYHHIIUIAIBHBIX YCIYT B IOJTHOM O00BEeMe B TOPSIIKE,
onpeaeaeHHoM 4acTbio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N 210-
®3 "OO opraHuzalMM MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIbHBIX
yeayr'..

45. OcHoBaHMeM Il Haudajia MpOUEAypbl I0CyAeOHOro (BHECYIeOHOTO)
00>KaJIOBaHMS SIBJISICTCS TIOCTYIUBIINIASI B OPTaH, MPEI0CTABIISIONIANA MYHUITUTIATBLHYIO
YCIyTy, )Kajio0a 3asBUTEIS.

XKanoba momaercs B mHChMEHHON ¢dopme Ha OyMa)kHOM HOCUTENE, B
AIEKTPOHHOM (hopme.

XKanoba MokeT ObITh HaNpaBJICHA IO TOYTE, Yepe3 MHOTO(]DYHKITMOHAIBHBIN
IIEHTP, C HWCIOJb30BaHWEM HMH(GOPMAIMOHHO-TEICKOMMYHUKAIMOHHON  CETH
HNuTtepher, opUIMATHHOTO caiira aIMUHUCTPALIUU Kpacnoapmeiickoro
MYHULIMNIAIBHOTO pailoHa, €IMHOIr0 MopTaja roCyJAapCTBEHHBIX M MYHHIIMIATbHBIX
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yCIIyT JIMOO PErMOHATBLHOTO MOpTaia TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, a
TaK)K€ MOKET OBbITh IPUHSATA IIPH JIMYHOM IIPUEME 3asIBUTEIIS.

46. [lucbMeHHBIE M YCTHBIC OOpalieHus (3KaJoObl) TpaKJIaH MPUHUMAIOTCA U
PETUCTPUPYIOTCS OTBETCTBEHHBIMHU 3a 3TO CIIEUAINCTAMHU.

47. YKanoba q0/KHA COAepKaTh:

1) HauMeHOBaHHME OpraHa, IPEIOCTABIAIOIIET0 MYHULIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOIEr0 MYHUIUNAIBHYIO YCIYry, JIHOO
MYHUIIUIIAJIBHOTO CIYXAIIer0, MHOTO(YHKIIMOHATFHOTO 1IEHTPA, €r0 PYKOBOJIUTEIS
u (wim) pabOTHHKA, OpraHW3aluid, NPEeLyCMOTPEHHbIX dYacThto 1.1 crateu 16
®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO0 opraHuzanuu MpeaocTaBICHUs
rOCYJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYI", HMX pyKOBOAUTENEed U (WIIM)
PaOOTHUKOB, pElICHUS U IEUCTBUA (0€31eMCTBUE) KOTOPBIX 00XKATYIOTCS;

2) ¢pamunnio, UMs, OTYECTBO (MOCIEAHEE - PHU HAJIUYUM), CBEACHUS O MECTe
KUTEJIbCTBA 3asIBUTENS - (PU3UUECKOro JIna JM00 HAaUMEHOBAHUE, CBEJICHUS O MECTE
HaXOXKJEHUS 3asBUTENS - IOPUIMYECKOro JMIa, a Takke Homep (HoMepa)
KOHTakTHOro TenedoHa, aapec (azpeca) 3JIEKTPOHHOM MOYTHI (IIPU HAJIMYUU) U
HOYTOBBIN a/IpeC, 10 KOTOPHIM J0JKEH ObITh HAPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00XKayeMbIX pElICHUSX U JNeUCTBUSIX (Oe3/1eCTBUM) OpraHa,
IPEJOCTABISIONIEIO0 MYHHUIMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMI[a OpraHa,
IPEIOCTABIISAIOIIEI0 MYHULUMIIAIBHYIO YCIYTy, JTUO0 MYHHUIMIAIBHOTO CIYXKAaIIero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pa0OTHHKAa MHOTO(PYHKIMOHAIBHOIO UEHTpA,
OpraHu3alyn, MpeayCcMOTPEeHHbIX YacTbio 1.1 craten 16 DemepanbHOrO 3aKOHA OT
27.07.2010 N 210-®3 "OO6 opraHuzanuu MPEAOCTABICHUS TOCYJApPCTBEHHBIX W
MYHUIUIAIBHBIX YCIyTr", UX paOOTHUKOB;

4) noBoAbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM U
nerctBueM (0e3elicTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHUIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOIEr0 MYHUIUNAIbHYIO YCIyry, JH00
MYHUILIMIIAJIBHOTO  CIIYXalllero, MHOTO(YHKIIMOHAIBHOIO II€HTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOTO IEHTpPa, OpraHu3alui, MNpeJyCMOTPEHHBIX dYacTbio 1.1
cratb 16 Hacrosimero denepanpHoro 3akona ot 27.07.2010 N 210-®3 "O6
OpraHM3alMi NPEJOCTaBICHUS! TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX YCIYr", HX
paOOTHUKOB. 3asBUTEIEM MOTYT ObITh HPEJCTAaBJICHbI JTOKYMEHTHI (MpU HaJU4Yuu),
MOJITBEPKJAIOLINE IOBOJIbI 3asIBUTEIIS, JIUOO UX KOTIHH.

48. Jluusebld mpueM TrpaxaaH B aaMuHHCTpauuu KpacHoapmeinckoro
MYHHUIIMNIATBHOTO pailoHa OCYIIECTBIISIETCS IO MPEABAPUTEIILHON 3aMKUCH:

JIMYHBIN MIPUEM TJIaBbl pailoHa — NEPBbIN MoHeaenbHuK Mecsua ¢ 09.00 gac. 1o
12.00 gac.;

JUYHBIA ~ TpUEM  MEepBOro  3amecTuTens 1iaBbl  KpacHoapmeiickoro
MYHUIUTIATBHOTO paiioHa, PYKOBOJIUTENS anmnapara aIMUHUCTpALIUU
KpacHoapmeiickoro MyHUIIMIIAILHOTO paiioHa — TpeTuil yeTBepr Mecsia ¢ 09.00 gac.
1o 12.00 gac.;

JINYHBIA IPUEM

Anpec anMuHHcTpauuu paiioHa — yia. [luonepa, 39, c¢. Mnuacckoe,
Kpacnoapmeiickuii paiion, Yensonackas o6mactsb, 456660.


consultantplus://offline/ref=BCF51EA1C1F25C4826EA2B3013B0F97F11CC30AA1B0D1F796AD81ACAA8EEFD303A5FB07DF1EF56C629A951A1814D445F70F39A436C242D6Dm9fFJ
consultantplus://offline/ref=BCF51EA1C1F25C4826EA2B3013B0F97F11CC30AA1B0D1F796AD81ACAA8EEFD303A5FB07DF1EF56C629A951A1814D445F70F39A436C242D6Dm9fFJ
consultantplus://offline/ref=BCF51EA1C1F25C4826EA2B3013B0F97F11CC30AA1B0D1F796AD81ACAA8EEFD303A5FB07DF1EF56C629A951A1814D445F70F39A436C242D6Dm9fFJ
consultantplus://offline/ref=BCF51EA1C1F25C4826EA2B3013B0F97F11CC30AA1B0D1F796AD81ACAA8EEFD303A5FB07DF1EF56C629A951A1814D445F70F39A436C242D6Dm9fFJ

Tenedon cnenuanucTa, OTBETCTBEHHOTO 3a MpHEM OOpalleHH TpakJaH B
anMuHHCTpanuu paiiona — 8(351-50)5-50-60.

Anpec apXHBHOTO oTHaeNa aAMUHHCTPALINU Kpacnoapwmeiickoro
MYHULIMNAIBHOTO PailoHa U OYTOBBIN aJIpEC:

MecTto HaxOXAEHUS apXUBHOTO OTHAeNa agMHUHUCTpauuu KpacHoapmeinckoro
MYHULIMNAIBHOTO pailoHa W mouToBbIA aapec: yi. CagoBad, A.3, momenr.2, c.
Muacckoe, KpacHoapmetickuii paiion, YensOuHckas 001acTh, 456660.

CnpaBounsrii TenedoH (¢akc) apxuHoro otaena: 8 (35150) 2-07-22.

Anpec IeKTpOHHOM MOYTHI apXUBHOTO oTAena: arhiv(@ krasnoarmeyka.ru

49. Undopmanus 0 TUYHOM MPUEME JOKHOCTHBIMU JIMIIAMH aJIMUHUACTPALIUN
KpacHoapMeMCKOro MyHHUIMNAIBHOTO PalOHA, HAYaJIbHUKOM apXUBHOIO OTAENa
agmMuHuctpann  KpacHoapMelcKoro MyHUIUNAIBHOTO paloHa JOJDKHA OBITh
pa3MellleHa Ha HarjsgHbIX CTEHJAaX apXMBHOIO OTHeNa, Ha OQUIMAIbHOM cailTe
aaMUHUCTpannu KpacHoapMelckoro MyHUIAIIAIBHOTO paiioHa.

50. Xanoba, nmoctynuBIIas B OpraH, MNPEAOCTaBISIOUIMN MyHHIIMIAJIbHYIO
yCIyry, MHOTO(QYHKIMOHAJIBHBIA UEHTP, YUYPEAUTEI0 MHOTOQYHKIMOHAIBLHOTO
LIEHTpa, B OpraHU3aluy, IPeayCMOTpeHHbIe YacTeio 1.1 craten 16 denepanbHOro
3akoHa or 27.07.2010 N 210-®3 "OO opraHuzanuu MPEJOCTABICHUS
rOCyJapCTBEHHbIX M MYHUIIMIAJIBHBIX yCIyr", TMOO BBIIIECTOSIINNA opraH (MpU €ro
HAJIMYUH), TIOAJICKUT PACCMOTPEHHUIO B TEUEHME IMATHAAUATH pabOYuX THEH CO JIHSA
€€ PpErucTpalMH, a B cCllydae O0KaJOBaHMs OTKa3a OpraHa, MpPeIOoCTaBISIOLIErO
MYHUIUOAIBHYIO  yCIyTY, MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, OpraHU3alHi,
npeaycMOTpeHHbIX 4YacThio 1.1 cratem 16 ®enepanpHoro 3akona ot 27.07.2010 N
210-®3 "O6 opraHuM3anuy MPEAOCTABICHHSI TOCYJAPCTBEHHBIX U MYHHUIIMIATbHBIX
yciyr", B MpUEME JOKYMEHTOB Yy 3asBUTENsI JTUOO B HCHPABICHUH JOMYIIEHHBIX
OIEYaTOK U OIIMOOK WIIM B Clly4ae 00KajJoBaHUsI HAPYLIEHUsI YCTAHOBJIEHHOTO CPOKa
TaKHUX UCIPABJICHUM - B TEUEHUE MATH pab0YnX JHEH CO JTHS €€ perucTpaium.

51. Tlo pe3ynpTaTaM paccCMOTpPEHHUs KaJOObl OpraH, MPEAOCTaBIISIOIIHIMA
MYHULUNAIBHYIO YCIYTy, IPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUI:

1) ynoBneTBopsieT >kano0y, B TOM 4YHCI€ B (opMe OTMEHBI MPHUHSITOTO
pelieHus, VCIIPABJICHUS JOITYLIEHHBIX OpraHoMm, IIPEAO0CTABIISIOIINM
MYHUILIMINIAJIBHYIO YCIYTY, €ro JOJDKHOCTHBIMM JIMLAMH OINEYaTOK M OIIMOOK B
BBIJIAHHBIX B PE3YJIbTATE NPEIOCTABICHUS MYHULMIIAIBHON YCIyI'M IJOKYMEHTaX,
BO3BpATa 3asIBUTENIO JICHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU I1paBOBbIMU akTamu Poccuiickonn denepanuy, HOpMaTUBHBIMU
PaBOBBIMU aKkTaMu YenssOMHCKON 00J1aCTH, a TaKkKe B MHBIX (OpMaXx;

2) OTKa3bIBAET B YJOBIETBOPEHUHU KATOOBI.

52. OTBeT Ha a0y He AaeTcs B CIydasiX:

1) ecnu B mUChMEHHOM kano0e He yKkazaHbl (paMHIIMg WHULIMATOPA KaJo0bl U
MOYTOBBIN a/Ipec, 10 KOTOPOMY JTOJIKEH ObITh HAIIPaBJEeH OTBET;

2) ecnu TeKCT aJIoObl HE TTOIIAETCS TPOUTEHUIO;

3) ecnmm B kaimoOe coaepKaTcs HEIEH3YpHbIE, JHUO0O0 OCKOPOUTEThHBIC
BBIPKEHHUSI, YTPO3bl UMYILIECTBY, JKH3HU, 3J0POBBIO JOHKHOCTHOIO JIMLA, a TAKKE
YJIEHOB €Tr0 CEMbU;
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4) eciu B xaynoOe 3asBUTENS COJEPKUTCS BOMPOC, HA KOTOPBIA emy
MHOTOKPAaTHO JAaBaJIUCh INHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee
HaNpaBJIIEMbIMU kajl00aMu, U MPU 3TOM B kKajlo0€ HE NMPUBOJAATCS HOBBIE JOBOJBI
WJIH 00CTOSITENIbCTBA.

53. He no3anee aHs, CIEAYIOWIErO 3a JHEM IIPUHATHS PEUICHUS, YKa3aHHOTO B
nyHkTe 50 HacTosAmero AAMUHUCTPATUBHOTO PEIVIAMEHTA, 3asBUTEIIO B MIHCbMEHHON
dbopMe W 1O IKEJTAHUIO 3asBUTENS B AJIEKTPOHHOM (opMe HaIpaBIIseTCs
MOTHBHPOBAHHBINA OTBET O PE3yJbTaTax paCCMOTPEHUS JKaJO0BI.

B cnyyae mnpusHaHusa KanoObl TOJUIEkKAIIeH YAOBICTBOPEHUIO B OTBETE
3aABUTENIO, JaeTcsi WHGOpMalus O JEHUCTBUAX, OCYIIECTBISEMBIX OPraHOM,
MPEIOCTABISAIONIUM MYHUIIMTIANBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM ILIEHTPOM
aub0 opra"uzanuei, npeaycMoTpeHHou yacteio 1.1 crateu 16 ®denepanbHOro
3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzaudd OPEAOCTABICHUS
TrOCYAApCTBEHHBIX W MYHHIMIAIBHBIX YCIyr', B LEISIX HE3aMeIIUTENBHOIO
YCTPAHEHHMs BBIABICHHBIX HApYLICHUW IPU OKAa3aHWM MYHHUIMIIAIBHOM YCIYTH, a
TaK)K€ TPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHbIE HEYAOOCTBA U YKa3bIBaeTcCs
uHbopMaluss O JaJbHEHIIMX JEHCTBUSX, KOTOpbIE HEOOXOIUMO COBEPIIUTH
3asIBUTENIO B LEJAX MMOIYYEHUS MyHULIMIIATBHOW YCIIYTH.

B cnydae npusHaHus *ajoObl HE MOJUIEKAIIEW yTOBIETBOPEHHUIO B OTBETE
3asIBUTENI0 JAKOTCA apryMEHTUPOBAHHBIE Pa3bsCHEHHS O INPUYMHAX HPUHATOrO
pelIeHus], a TaKKe HHPopMalus 0 OpsAIKe 00>KaIOBaHUS IPUHATOTO PEIICHHUS.

54. PelieHusi, MPUHATHIE IO PE3YJIBTATAM PACCMOTPEHUS KaJ00bl, MOTYT OBIThH
oOXxanoBaHbl  3asBUTEIEM B  CyleOHOM TIOpAJIKE B  COOTBETCTBHH  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

55. B caydae yCTaHOBJIEHHsS B XOAE€ WIHM IO pe3yJbTaTaM pPacCMOTPEHUS
XKano0bl MPU3HAKOB COCTaBa  aJMHUHHUCTPATUBHOIO  MPABOHAPYIICHHUS WM
NPECTYIUIEHUST JOJDKHOCTHBIE JIMIA OPTraHa, MPEAOCTaBIIAIOIIEr0 rOCy1apCTBEHHYIO
yCIIyTy, HaJeJIeHHbIE MOJHOMOYHMSIMH [0 PACCMOTPEHHIO Kajl00, He3aMeIUTEIbHO
HaIIPaBJISAI0T UMEIOIIHECS MaTEpUalbl B OPraHbl IPOKYpaTyphl.
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[TPMJIOXKEHHME Ne 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH
«MudopmanonHoe obecrieueHrue Pu3nIecKux

U IOPUINYECKUX JIMIl HA OCHOBE IOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoit deaeparuu

U IPYTUX apXUBHBIX JIOKYMEHTOB, IIPEIOCTaBICHUE
ApPXUBHBIX CTIPABOK, ApXUBHBIX BBHITTUCOK U KON
apXWBHBIX JTOKYMECHTOB)

HNudopmarius o MecTax HaxOXKACHHSI, HOMEpax TelaePOoHOB, ajipecax
AJIEKTPOHHOM NMOYTHI MHOTO()YHKIIMOHAIBHOTO LIEHTpa

[Tpuemuas Tenedon nus
Haumenosanue .
PykoBomuTens CIPaBOK, Anpec 2JIeKTPOHHON
MHOTO() YHKITHOHAJIEHOTO .
(Tenedon) KOHCYJIbTAIHH MTOYTHI
IICHTpA, aJipec
TeppuropuanbHbIit oTaen (xox 8-351-50) (ko 8-351-50) | mfc-
Ob6nactHoro I"'ocymapcTBEeHHOTO 555-18 555-18 krasnoarmeyka@yan
ABTOHOMHOTO YVAPEKICHUS dex.ru
«MHOTro() yHKITHOHATbHBIN
HEHTP MIPEIOCTABIICHUS
rOCyIapCTBEHHBIX u
MYHHUIUITATBHBIX ycayr
YensOuHckoit  obmactu» B
Kpacnoapmerickom

MYHUIIUIATBHOM paiione (Ne35)

456660, YensgObunckas 007acTh,
KpacHoapmeicknil paiioH, ceio
Mpuacckoe, ymuma CoBerckas,
oM 10Bb, nomerenne 1




APXUBHBII OTEJ
AJIMUHUCTPALIMU
KPACHOAPMEMCKOI'O
MYHUIIUIIAJIBHOI'O PAUOHA

Caposas yJi., A. 3, momem. 2, c.Muacckoe,
Kpacnoapmeiickuii paiion, Yensaounckas
o0uaacTh, 456660
Tea./®@ake 8(351-50)2-07-22
E-mail: arhiv@krasnoarmeyka.ru

Ne

Ha Ne oT

APXVBHAA CITPABKA

OcHosanue: ¢. , om. , 1.No , 1.

[MTPMJIOXXEHUE Ne 2

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH
«MudopmanonHoe obecrieueHrue Pu3nIecKux

U IOPUIMYECKUX JIUIl HA OCHOBE IOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoit deneparuu

U IPYTUX apXUBHBIX JIOKYMEHTOB, IIPEIOCTaBICHUE
ApPXUBHBIX CTIPABOK, ApXUBHBIX BBHITTUCOK U KON
apXWBHBIX JTOKYMECHTOB)

Anpecar

HavanpHuk apXuBHOTO OTJ€/1a aAMUHUCTPALIUN
KpacHoapmeiickoro MyHUIIMNanbHOIO paiioHa 3unoBbeBa O.0.



[MTPMJIOXXEHUE Ne 3

K AZIMUHUACTPAaTUBHOMY PErJIaMEHTY
MPEAOCTABIECHUS MYHHUIIUIIAJIbHON yCIIyTH
«MudopmaniioHHoe oOecrieueHue
(bu3HUECKUX U IOPUIUUYECKUX JIUIl HA OCHOBE
JTOKyMeHTOB ApxuBHOTO (hoH1a Poccuiickoi
denepauuu U Ipyrux apXUBHBIX
JIOKYMEHTOB, MPEI0CTABICHUE apXUBHBIX

CIIPpaBOK, apXUBHBIX BBIIIMCOK U KOITHM

APXMBHBI OTIET APXUBHBIX TOKYMCHTOB»
AJIMUHUCTPALIUN KPACHOAPMEHCKOFO
MYHHUIUIIAJIBHOI'O PAUOHA
Caposas yJi1., A. 3, nomen. 2, c.Muacckoe,
KpacHoapmeiickuii paiion, YenssOnHckas
obsacTh, 456660
Ten./®ake 8(351-50)2-07-22
E-mail: arhiv@krasnoarmeyka.ru

20 Ne
Ha Ne or 20 I.

Komms JAOKYMCHTa

BEPHO

ApxuBHas Komusl Ha nucte(ax)
ApxuBHBIH oTA€EN anmMuBUCcTpaluu KpacHoapmeiickoro
MYHHULIMNAJIbHOTO paiioHa YensOuHckol obnacTu
D. Neo or. Ne .Ne
JLIL
HavansHuk apxuBHOro otaena

0.0.3uH0BBEBA




APXUBHBII OTEJ
AJIMUHUCTPALIMU
KPACHOAPMEMCKOI'O
MYHUIIUIIAJIBHOI'O PAUOHA

Caposas yJi., A. 3, momem. 2, c.Muacckoe,
Kpacnoapmeiickuii paiion, Yensaounckas
o0uaacTh, 456660
Tea./®@ake 8(351-50)2-07-22
E-mail: arhiv@krasnoarmeyka.ru

Ne

Ha Ne oT

APXVBHAA BBIIIMCKA

OcHosanue: ¢. , om. , 1.No , 1.

[MTPMJIOXKEHUE Ne 4

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH
«MudopmanonHoe obecrieueHrue Pu3nIecKux

U IOPUIMYECKUX JIUIl HA OCHOBE IOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoit deneparuu

U IPYTUX apXUBHBIX JIOKYMEHTOB, IIPEIOCTaBICHUE
ApPXUBHBIX CTIPABOK, ApXUBHBIX BBHITTUCOK U KON
apXWBHBIX JTOKYMECHTOB)

Anpecar

HavanpHuk apXuBHOTO OTJ€/1a aAMUHUCTPALIUN
KpacHoapmeiickoro MyHUIIMNanbHOIO paiioHa 3unoBbeBa O.0.



[MTPMJIOXXEHUE Ne 5

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH
«MudopmanonHoe obecrieueHrue Pu3nIecKux

U IOPUIMYECKUX JIUIl HA OCHOBE IOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoit deneparuu

U IPYTUX apXUBHBIX JIOKYMEHTOB, IIPEIOCTABICHUE
APXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK U KOTTAN
apXWBHBIX JTOKYMECHTOB)

AHKETA-3ABJIEHUE No OT « » 20  roma
TUTsE 0)OPMIICHUSI apXUBHOM CIIPABKH TI0 JOKYMEHTAILHBIM MaTepHraliaM
apXMBHOTO OTJeNa aAMUHUCTpaunu KpacHoapMelncKoro MyHUIUIIAILHOTO pailoHa
HNupopmanusi 0 nepcoOHAIBLHBIX IaHHBIX XPAaHUTCS U 00padaTbiBaeTcs ¢ COOII0IeHUEeM
3aKoHoAaTeabcTBa Poccniickoil @egepaniuu 0 NepcoOHAIbHBIX TAHHBIX.
3anoJyiHsAsA JaHHYIO aHKeTy, BbI 1aeTe coryiacue Ha 00padoTKY NEePCOHAIBHBIX JAHHBIX.

daMumus, UM, OTISCTBO JIUIA, 3aIPAIUBAIOIIETO
apXMBHYIO CIIPaBKy, JaHHBIC MacmopTa (cepus,
HOMeEp, KEM BBIJIaH, /1aTa BbIJa4H), TOBEPEHHOCTh

damunus, UMsi, 0TIECTBO, TOJ POXKIICHHS JIAIA, O
KOTOPOM 3aIpaliuBaeTCs apXUBHAs CIIPaBKa
(yka3aTh Bce ciiydan U3MEeHeHUs (paMuIInu, HMEHH,
0TYECTBA), yKa3aTh CTaTycC (IEHCHUOHED,
0e3pabOoTHBIH, CITyKaluii, pAOOTHUK, CTYICHT)

Kyz[a U 1711 KaKOM LIeJIn 3alpammnBacTCA
ApXHUBHaA CIIpaBKa

Tema 3anpoca (oOpatienus) (HyKHOe
MIOJTYEPKHYTH), XPOHOJIOTHUECKUE PAMKH
3ampammBaeMoil nH(pOpMaIin:

1. TpynoBO#i cTax (HaXOXKAEHUE B AEKPETHOM
OTITyCKE; B OTIIYCKE 10 YXOy 32 peOEHKOM; B
JIOJITOCPOYHBIX KOMaHIUPOBKAX; B Y4EOHBIX
OTITyCKaXx);

. 3apIuiara;

. HAarpaXJIeHUE;

. IPUBATHU3AIINS JKWIbS, OTBOJ| 3EMJIH;
. IEpEUMEHOBAHUE YIIUIIBI;

. BBIZIETICHHE JKWIJION TUIOIAAN

2
3
4
5
6
M T.JI.

Bricnats o moure uinn nepeaarTs 1npu JUIHOM




IMOCCIICHHUHN

Jlomainuii anpec ¢ yKa3aHHueM [0YTOBOTO
UHJIeKCca, HOMEp KOHTAKTHOIO TejaedoHa

« » 20 roma

IToamuce




[MTPMJIOXXEHUE Ne 6

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH
«MudopmanonHoe obecrieueHrue Pu3nIecKux

U IOPUANYECKUX JIUI HA OCHOBE JOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoit deneparuu

U IPYTUX apXUBHBIX JIOKYMEHTOB, IIPEIOCTABICHUE
APXUBHBIX CIPABOK, APXUBHBIX BBHIITUCOK U KON
apXWBHBIX JTOKYMECHTOB)

biok-cxema MMpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyIru

[IpencraBnenue 3asBUTEIIEM
JOKYMEHTOB B OpTaH,
MIPEA0CTaBIISFOIINI
MYHHIIHITATEHYTO
yciyry

!

PeFI/ICTpaI_II/IH 3aIrpoca 3asaBUTCIIA

A 4

AHanM3 TeMaTHKHU 3amnpoca

\ 4

IToaroroBka u [Ipn HaMuMKM OCHOBaHUM Hanpasnenue
HaIpaBJICHUE JIJIs OTKasa B 3ampoca Ha
OTBETA 3aABUTECITIO MPEIOCTABICHUU HWCIOJHEHUE B
rOCYJIapCTBEHHOMU YCIYTH, Jpyrue Oprasbl U
MPETYCMOTPEHHBIX OpraHu3alu npu
NyHKTOM 14 HacTosmiero HAJIMYUH Y HUX
AJIMUHUCTPATUBHOTO ApXUBHBIX
periamMeHTa, oAroToBKa 1 JIOKYMEHTOB,
HAaIpAaBJICHUE 3aBUTEIIO HEOOXOIUMBIX ISt
YBEIOMJICHHS 00 OTKa3e B HWCIIOJTHEHUS
MPEIOCTABICHU U 3aIpoCoB, MO
MIPUHAIIE)KHOCTH
U YBEJIOMJICHHE
3asBUTEIIS O
HanpaBJIECHUH
3ampoca




[MTPMJIOXXEHUE Ne 7

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH
«MudopmanonHoe obecrieueHrue Pu3nIecKux

U IOPUINYECKUX JIMIl HA OCHOBE IOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoit deaeparuu

U IPYTUX apXUBHBIX JIOKYMEHTOB, IIPEIOCTaBICHUE
ApPXUBHBIX CTIPABOK, ApXUBHBIX BBHITTUCOK U KON
apXUBHBIX TOKYMEHTOBY

biiok-cxema npenocTaBieHuss MyHALIMIIAIbHON YCIYTH C Y4aCTHEM
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa

HpI/IeM HAOKYMCHTOB 3asiBUTCIISI COTPYAHHUKAMU
MHOl"O(i)YHKI_II/IOHaJ'IBHOl"O HeHTpa

A 4

Ilepenada NOKyMEHTOB 3asABUTEINS COTPYIHUKAMU
MHOTO()YHKIITHOHAJIEHOTO [IEHTPA B ADXUBHBIN OTIEN, MIPHEM U
perucTpanus 10KyMEHTOB 3asiBUTEISA

\ 4

AHanu3 TeMaTUKH 3arpoca

e v o~

IToaroroBka oTBera [Tpu Hamuuun Hanpasnenue 3anpoca Ha
3asIBUTEIIIO U OCHOBaHUH AJIs OTKa3a WCIIOJIHEHUE B IPYTHE OPraHbl
HallpaBJICHUE €T0 B B [IPEI0CTABIICHUH Y OpraHM3aliy [IPU HAJTMYUU
MHOTO()yHKIIMOHAJIbH rocy1apCTBEHHON y HUX apXUBHBIX
B LIEHTP yCIyTH, JIOKYMEHTOB, HEOOXOAMMBIX
IIPENYCMOTPEHHBIX JUIsl ACTIOJIHEHUS 3aIIPOCOB,
IIyHKTOM 14 10 IIPUHAIE)KHOCTH,
Y HACTOSLIETO MIOATOTOBKA YBEJIOMIICHHUS
Bbinaua noxymMeHToB AJIMAHHCTPAaTUBHOIO 3asBUTEIIO O HAIIPABJICHUU
MHOTOYHKIHOHAIIb- perilaMeHra, 3a1poca U HalpaBJICHUE
HBIM IICHTPOM MIOATOTOBKA U YKa3aHHOTO yYBEJIOMJICHUS B
3aABHTC]IIO HallpaBJICHUE MHOTO() YHKITHOHAJIbHBIN
3asIBUTEIIO LEHTP
yBeJIOMJICHHSI 00
OTKa3e B v
IIPEIOCTABICHUN Brigaua yBenomieHnus
MYHHUIIUTIAJTbHON MHOTO(YHKIITMOHAJIbHBIM
ycIyru LIEHTPOM 3asIBUTENIO




